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Introduction

Welcome to Medway Middle School! This year promises to be exciting as both the new
scheduled is implemented and repairs of the middle school begin. Although these will present
challenges, in the end these improvements will assist in the continued improvement of Medway
Middle School.

This handbook is provided to help the middle school community better understand policies and
procedures of Medway Middle School. Parents and students should review and discuss the
handbook together. After doing so, please sign and return the Parental Acknowledgement Form
that was sent home on opening day.

As you know, middle school can be a time of uncertainty for students. Middle school also offers
the opportunity for tremendous growth and development. We believe that all students can meet
high expectations. We want all of our students, your children, to be successful at Medway
Middle School. It is incumbent upon us to provide a supportive and nurturing environment to
assist students in achieving our high expectations. It is through this collaboration that we ensure
success for all of our students.

This year will bring new experiences and exciting opportunities for all of our young scholars. We
know that this will be a great year at Medway Middle School!

Mr. Armand Pires Ms. Cari Perchase
Principal Assistant Principal



August 30, 2011
September 2, 2011
September 5, 2011
September 29, 2011
October 7, 2011
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November 11, 2011
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November 23, 2011
November 24-25, 2011
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January 2, 2012
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Medway Middle School
2011-2012 School Calendar

Labor Day

Rosh Hashanah
Professional Development
Columbus Day

Veterans Day

Thanksgiving Recess

Holiday Vacation

Professional Development
Martin Luther King, Jr. Day

Winter Vacation

Good Friday

Spring Vacation

Memorial Day
180" Day

Inclement Weather Make-up Days

First Day for Students
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No School

No School

No School

No School

No School

Early Release Day
Half Day
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No School

School Reopens
No School

No School

No School

Early Release Day
No School

No School
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Medway Public Schools
Medway, MA

MISSION STATEMENT

The Medway Public Schools district, in partnership with the community, creates a safe
environment that supports the pursuit of excellence for all through learning. The school
community provides equitable opportunities for all students to apply knowledge, develop talents
and skills, think independently, work collaboratively, and become informed, responsible, and
productive citizens.

EXPECTATIONS THAT SUPPORT STUDENT LEARNING

All educators will:
e Act upon the belief that, with appropriate supports, every student can achieve at high

levels.

e Share responsibility for the learning of all students by actively collaborating with
colleagues.

e Personalize and differentiate instruction to engage and challenge each learner.

e Model for students the core values of respect, perseverance, integrity, responsibility, and
tolerance.

e Provide safe and supportive schools.

All students will:
e Exhibit the core values of respect, perseverance, integrity, responsibility, and tolerance.
e Be active and engaged members of the school community.
e Take appropriate risks and believe that hard work and persistence are the keys to
successful learning.
e Collaborate with others to solve problems and accomplish goals.

Parents will:
e Be supportive of and participate actively in PreK-12 school programs.
e Ensure that students come to school on-time, prepared, rested, and ready to learn.
e Partner with teachers to support their children’s learning.
e Support their children’s efforts to build skills as independent learners.

The community will:
e Provide resources to support a balanced program of academics, arts, athletics, and co-
curricular programs.

e Support school and student learning partnerships with community businesses and
organizations.

EXPECTED LEARNING OUTCOMES

All students will:
e Meet or exceed grade-level essential learning outcomes/content standards.
e Communicate effectively and appropriately, both orally and in writing.
e Define and solve complex social and academic problems independently and in teams.
e Use technology for communicating and learning.




Medway Middle School
2011-2012 Bell Schedule

Homeroom 7:25-7:38
Late bell 7:35

Block 1 7:40-8:35

55 min

Block 2 8:37-9:32

55 min

Block 3 9:34-10:29

55 min

Block 4 10:31-11:44

73 min/51 min of instruction 1% Lunch 10:56- 11:18

2" Lunch 11:22-11:44

Block 5 11:47-1:00

73 min/51 min of instruction 3" Lunch 11:47-12:09
4" Lunch 12:15-12:37

Block 6 1:02-1:57

55 min

Block Rotation

Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
Block 1 A B Cc D E F
Block 2 B C D E F A
Block 3 C D E F A B
Block 4 D E F A B C
Block 5 E F A B C D
Block 6 F A B C D E




Academic Programs and Guidelines

Medway Middle School has a variety of courses that have been designed to help students develop the
knowledge and skills to prepare them for their future. All academic courses address the learning
standards that are in the Massachusetts Curriculum Frameworks. Students in all grades, 5-8, participate
in four core academic subjects: English-Language Arts, Mathematics, Social Studies, and Science. In
addition, students participate in a variety of other courses that are designed to meet their academic needs
as well as give them a variety of learning experiences. These courses include Wellness (health/physical
education), World Language, Art (semester course), Computers (semester course), and Performing Arts
(Introduction to Music, Chorus, Theatre Arts).

Medway Middle School follows a six day, rotating cycle. Core subjects meet every day. The other
courses meet every other day for either a full year or a semester. Below is an example of what a

student’s schedule may look like.

Grade 5

ELA

Math

Social Studies

Science

Wellness

Art/Computers (semester)
Performing Arts

World Language

Grade 7

ELA

Math

Social Studies

Science

Wellness

Art/Computers (semester)
Performing Arts

World Language

Grade 6

ELA

Math

Social Studies

Science

Wellness

Art/Computers (semester)
Performing Arts

World Language

Grade 8

ELA

Math

Social Studies

Science

Wellness

Art/Computers (semester)
Performing Arts

World Language



Homework Guidelines

Since homework is viewed as a supplement and extension of the school day, it is a very
important part of the child’s middle school education. Homework includes teacher assignments,
general review, preparation, and organization. It should be noted that the recommended times
listed below are guidelines for the amount of time a child may be asked to spend on homework.
Actual homework time may vary depending on the work habits of the individual child, make-up
work, and long-range assignments.

Grade 5 | Students in grade five are generally assigned an average of 60 to 90 minutes
of homework a night.

Grade 6 | Students in grade six are generally assigned an average of 60 to 90 minutes
of homework a night.

Grade 7 | Students in grade seven are generally assigned 90 minutes of homework
daily.

Grade 8 | Students in grade eight are generally assigned 30 minutes of homework in
each subject daily.

Agenda

As the academic demands increase throughout middle school and as students become more
responsible for completing their work independently, it is important for children to develop and
use organization and time management skills. The regular use of a student agenda (assignment
notebook) can assist students in developing these skills. Each student at Medway Middle School
will be provided a student agenda at the beginning of the school year. Students are expected to
bring their agenda to each of their classes and are responsible for writing their daily homework
assignments and long-range projects in their agenda. The student agenda is the primary source
for students to record their assignments. Some teachers may also post daily homework on
TeacherWeb and students should check their teachers’ TeacherWeb pages for clarification on
assignments or when they are absent.

Make-up Work

Homework, classwork, and tests or quizzes missed due to absence are to be made up within the
number of school days the student was absent (e.g., 3 days out -- 3 school days to make up).
Students are encouraged to contact a classmate or utilize TeacherWeb to get assignments missed
due to absences. After being absent for two (2) or more consecutive days, families may contact
team leaders or teachers to request make-up work to be gathered and left in the main office for
the family to pick up. In the case of an extended illness (more than 14 days), different
arrangements may be made in order to accommodate the individual circumstances by contacting
the Assistant Principal, the building coordinator for Home and Hospital Services.

Teachers are not required to furnish assignments in advance for students planning to go on
vacation, overstaying a vacation, or leaving prior to dismissal for holidays. Due to the special
nature of some laboratory work and special classroom projects, some work may not be able to be
made up after a vacation absence.



Extra-Help

Students may receive extra-help before or after school, depending on teacher and student
availability. Students should make an appointment with their teacher to arrange extra help
sessions.

Academic Integrity

Our school community values the qualities of honesty, respect, responsibility, and accountability.
As our students mature, it is essential that they thoroughly understand the concept of academic
integrity and that they accept their personal responsibility toward completing their own work.
Our staff will work with the student population to clarify for them the behaviors that are
considered to be reflective of academic dishonesty. These behaviors may include, but are not
limited to:

Copying material during a test/quiz or copying a classmate’s assignment

Allowing the copying of material during a test/quiz or of an assignment

Communicating with another student during a test/quiz

Using unauthorized notes or devices

Obtaining, removing, or accepting a copy of or information about a test/quiz without

knowledge or permission of the teacher

e Changing answers and seeking credit on an assignment/test/quiz after the work has been
graded and returned

e Altering a teacher’s grading system

e Submitting a paper/project which is not the student’s work — issues relating to plagiarism

(Teachers will review and clarify with students what actions are considered incidents of

plagiarism).

Consequences for incidents of academic dishonesty are listed under the Code of Conduct.

Parent-Teacher Conferences

Parent-teacher conferences are an effective way to communicate a student’s strengths or areas of
need. A parent-teacher conference may be requested at any time throughout the year to discuss a
student’s academic progress by families, teachers, counselors or administrators. Conferences are
held during the school day or during the Evening Conference Night. Families are encouraged to
contact their child’s team of teachers when they have concerns or questions about their child’s
progress. To arrange a conference, parents may call Homeroom Teachers (grades 5 & 6), Team
Leaders (grades 7 & 8), or the Guidance Office at 508-533-7654

Parent Portal

Medway Middle School utilizes the Parent Portal, a secure, online database, to communicate a
student’s academic progress throughout the year. The link to the Parent Portal is found on the
Middle School’s web site: http://www.medwayschools.org/middleschool/default.htm. Each
family is assigned a password that allows them to view the status of their child’s completed
assignments and their grades. Students are also able to view their grades through utilizing the
Student Portal. Families are encouraged to access this information throughout the marking
period in order to support their child’s academic success.



Progress Reports and Report Cards

Progress Reports will be made available on the Parent Portal by subject teachers at the half-way
point of each marking period. When a teacher has observed a significant decline (more than 10
points) in a student’s academic performance, the teacher will notify the family.

At the end of each marking period, teachers will post the child’s term grade. Report Cards are
made available on the Parent Portal. If a family would prefer to receive this information in paper
format, please contact the middle school office.

Progress Report Date Report Card Date
Term
1 Wednesday, October 5, 2011 Thursday, November 10, 2011
2 Monday, December 12, 2011 Tuesday, January 24, 2012
3 Monday, March 5, 2012 Friday, April 13, 2012
4 Friday, May 11, 2012 180" Day of School

Academic Recognition

Medway Middle School has high academic expectations for all students and we recognize
academic success in variety of ways.

Honor Roll

The Honor Roll is an academic recognition program for students in grades 7 and 8. Students will
receive High Honors when they earn a cumulative average of 90 for all core academic subjects
with no grade lower than 85. A student will receive Honors when students earn a cumulative
average of 85 for all core academic subjects with no grade lower than 80. Students will receive
an Honorable Mention when they earn an average of 80 for all core academic subjects with no
grade lower than 80.

A C in any core academic subject (Mathematics, English, Social Studies, Language Arts,
Reading, Science, or World Language) shall disqualify a student from the honor roll regardless
of his/her academic average. Students who fail an exploratory subject are not eligible for the
Honor Roll.

Scholastic Awards Program

The Scholastic Awards Program is a recognition program for all students in grades 5-8 and is
different than the Honor Roll. This program recognizes students who maintain an 88 or above
average for the first three terms in their core academic subjects. After the third marking period,
families of the students who have earned this distinction will be notified. In early June, these
students will receive their Scholastic Awards.



Promotion Policy/Summer School

A student must pass four core academic subjects, including both math and English, in order to be
promoted. A student cannot be promoted if two core academic subjects are failed. A student
may make-up a maximum of two, failed core academic courses by attending summer school.
Summer school programs are offered in nearby towns and the tuition for summer school will be
paid for by families. A family may request that their child receive private tutoring in lieu of
attending summer school. The tutor must be a certified teacher in the subject area in which the
student is being tutored and must receive approval from the administration. If a student is in
danger for failing for the year, families will be notified shortly after the close of the 3" quarter.



Guidance Services

The fundamental role of the guidance program is to work with students, parents, and faculty
members to enable each student to adjust and work to their potential in the middle school.
Individual counseling services are available to aid the students in understanding and recognizing
their academic, personal, or social problems, and to help them to learn how to solve these
problems.

Middle school guidance services also include orientation of new students and providing
placement assistance and information to parents as well as helping in the transition and
adjustment to the new school setting. Similarly, assistance is also provided to students and
parents in course selection information for the transition to Medway High School or in applying
to some other vocational or private high school.

To help students achieve greater academic success as well as maximize their social and
emotional adjustments, the middle school counselor meets weekly with each team of teachers,
and on a more frequent basis with the administrators and school specialists, to maintain open
lines of communication between the school and parents. The counselor’s role, in consultation
with parents, includes interpreting test results, acquainting parents with school policy and
procedures, making parents aware of in-school and out-of-school referral agencies, and assisting
parents in understanding adolescent growth and development.

The guidance staff is responsible for the maintenance of students’ permanent records, which
involves the collecting and reviewing of educational information pertaining to each student’s
achievement and progress, standardized testing, and special programming. The guidance
counselor works with the classroom teachers to develop Individual Curriculum Accommodation
Plans for students experiencing difficulty, chairs all 504 meetings, and provides assessments to
the Team during Special Education evaluations.

Parents/guardians are encouraged to contact the guidance department to address any concerns.
Students are always urged to see the counselors to discuss any problems or unfamiliar situations.



Health Services

The school nurse is available to students during the regular school day. The school nurse is there
to triage, assess and provide first aid to all injuries that occur at school, manage ill children and
dispense medication according to the regulations established by the Department of Public Health.
The following are brief guidelines for your reference. Information on illness and injuries that
occur at school, absences, returning to school guidelines and additional information on
medication at school can be found on the school website www.medwayschools.org.

Physical Examinations
The Department of Public Health has established the following guidelines for physical
examinations:
= All new students entering the Medway Public Schools must have a current certificate of
immunization according to Mass DPH. Physical examinations within the past twelve
months or within the first few months after enrolling in the Medway Public Schools are
also required of new students.
= All students entering grade 7 are required to have physical examination on file in the
Health Office before the beginning of the school year. Parents are encouraged to send
their child’s physical examination form and current immunization record to the Health
Office of the Middle School during the summer months to avoid any delay in beginning
the new school year.

Immunizations

All students entering grade 7 MUST have a Tdap booster and a 2nd dose of Varicella vaccine.
NO STUDENT WILL BE ALLOWED TO ENTER GRADE 7 WITHOUT
DOCUMENTATION OF THIS IMMUNIZATION.

Medications
The following information briefly describes the guidelines established by the Department of
Public Health for medication administration in school.

= All medication, prescription and over the counter medications require a physician’s order
and completed parental permission form. Medication will NOT be given without this.
All prescription medication must be labeled and in a current pharmacy bottle.
All over the counter medication must be in the original packaging
Medication must be delivered to school by the parent, guardian or responsible adult.
Children are not allowed to transport medication unless it is medically indicated and after
consultation with the school nurse
The complete guidelines for administration of medication at school from the Department of
Public Health can be found on the school web site under School Health Office.

Body Mass Index Screening

Body Mass Index (BMI) screening and corresponding percentile of each student in grades 1, 4, 7,
and 10 must be done each year as established by 105 CMR 200.500: Annual Assessment of
Growth and Development. A report of each student’s BMI and percentile, along with
information and explanatory materials will be directly communicated in writing to the parent or
legal guardian.


http://www.medwayschools.org/

Physical Education

All students are expected to participate in physical education classes. A parent note is
recommended and will excuse a student from physical education class for a maximum of one
class. For longer exclusions, a physician’s note is necessary. A student will automatically be
excluded from physical education class after surgery, or having an injury resulting in a cast,
splint, ace wrap, sling or sutures (even if applied by parent). Participation in physical education
can resume with a note from the physician.

For safety reasons, students are required to wear sneakers during physical education classes and
may be excluded from class if they are not wearing appropriate footwear.



Code of Conduct

Medway Middle School is a community made up of many individuals, students, teachers, and
adults. As in any community, there are established rules and norms in order to protect the rights
of the individual members. It is important that each member of the community feels safe in
order to create a positive and supportive environment that allows each individual to learn and
grow academically, socially, and emotionally.

We believe that respect is the most important guiding principle that contributes to positive school
climate. Students must have respect for themselves, others, and the school building and its
property. Students are expected to conduct themselves in a manner that is appropriate for school
and is respectful of others.

The middle school years are often considered an exciting and challenging time for students. As
children get older and gradually become more independent, they often get the chance to make
more choices. With increased independence comes increased responsibility. It is always
important to remember that choices have consequences and that consequences may be either
positive or negative. Before making a choice, a student should think about the possible
outcomes and how they will be affected by their choice and how their choice affects other
members of the community.

Individual teachers will establish classroom expectations and rules in order to maintain an
environment conducive to learning. Classroom/team rules are at the discretion of the teacher,
provided that these limits do not violate any portion of this Handbook nor violate the student’s
constitutional rights. Classroom teachers will handle routine classroom discipline. When a
student receives a detention from a teacher, twenty-four-hour notice will be given. Violations of
classroom/team rules, whether due to the severity of the offense or the frequency of the offense,
may result in a referral to the administration.



Student Discipline

There will be times when a student’s behavior will not meet the expectations that are set forth by
the school and disciplinary action will be taken. The goal of discipline is to hold the student
accountable for his/her behavior while increasing their self discipline. The discipline process is
viewed as a learning experience which gives students the opportunity to reflect on his/her
behavior and make better choices in the future.

Our system of discipline is progressive in nature. The building administrators will use his/her
discretion to increase the consequence levied depending on the severity of the offense, the
frequency of the offense, and the student’s prior disciplinary record. The
Infraction/Consequence Chart included on the next page categorizes offenses as Mild
Infractions, Moderate Infractions, and Serious Infractions. The chart also includes a
range/progression of possible consequences that may be levied. Since all behaviors that violate
our expectations cannot be included, the included chart provides examples of behaviors and
possible consequences. This chart is not intended to provide an exhaustive list. Administrators
will assign a consequence that is aligned with the seriousness of the infraction.

Appeal Procedure for Discipline

All appeals must be made in person by the parent or guardian. The parent or guardian may
appeal a decision of the assistant principal to the middle school principal. A parent or guardian
may appeal the decision of the middle school principal to the Superintendent of Schools. The
parent or guardian may appeal a decision of the Superintendent of Schools to the School
Committee. Appeals to the School Committee must be made in writing to the Superintendent of
Schools who will place the parent’s or guardian’s appeal on the School Committee agenda for
the next regular meeting.



Infractions/Consequences

Mild Infractions

Actions/behaviors that are inappropriate and cause a slight interference to the learning and

school environment.

Infraction

Possible Consequences

Disruptive Behavior (including hallways)
Inappropriate Behavior/Language

Inappropriate Dress/ Violation of the Dress Code
Inappropriate Materials Found

Peer Conflict

Cell Phone/Use of Electronic Devices

Verbal Warning
Communication Home

Change Clothes

Confiscation

Mediation

Teacher Specific Consequences

Moderate Infractions

Actions/behaviors that interfere with the learning and school environment, but do not

significantly compromise personal safety and/or dignity.

Infraction

Possible Consequences

Excessive Mild Infractions
Cheating/Violating Academic Integrity
Dishonest Behavior

Teasing/Hurtful Behavior

Unsafe Behavior

Mild Infraction Consequence

Grade Impact

Parent Conference
Redo/Alternative Assignment or
Assessment

Temporary Loss of Privilege

Lunch Detention

Office Detention

Temporary exclusion from an extra-
curricular activity/field trip

Severe Infractions

Behaviors that seriously interfere with the learning and school environment and significantly
compromises personal safety and/or dignity and disturbs the school community.

Infraction

Possible Consequences

Excessive Moderate Infractions

Dangerous Behavior

Defiance

Discriminatory Behavior

Disrespect or Misuse of School Property,
including the Computer Network
Disrespectful Behavior/Language

Harassing Behaviors (verbal, physical, emotional,
or sexual)

Illegal Behavior

Instigating/Conspiring a Dangerous Behavior
Out of Assigned Area

Leaving School Grounds

Physically Harmful Behavior

Moderate Infraction Consequences
In-School Suspension

Suspension

Involvement of the School Resource
Officer

Possession Inspection

Permanent Loss of Privilege
Permanent exclusion form an extra-
curricular activity/field trip
Expulsion




Bullying and Harassment

Medway Middle School seeks to provide a safe, respectful school climate for all students to
pursue their education. In accordance with Chapter 92 of Massachusetts General Laws and the
Medway Public Schools Bullying Prevention and Intervention Plan (see Appendix), Medway
Middle School seeks to educate students of the harmful effects of bullying behaviors, prevent
occurrences of bullying/harassment, and respond to bullying. Bullying and harassment will not
be tolerated.

Bullying is defined as a verbal, physical, written, or electronic action, or incident or other
direct or indirect behavior that is repetitive. Bullying is the repeated use by one or more
students of written, verbal or electronic expression or a physical act or gesture, or any
combination thereof, directed at a target that has the effect of:

causing physical or emotional harm, or of damage to his/her property,

placing a target in reasonable fear of harm or of damage to his/her property,

creating an unwelcoming or hostile environment at school for another person,

infringing on the rights of another person at school, or

materially and substantially disrupting the education process or the orderly operation of a
school.

Bullying may include, but is not limited to unwanted teasing, threatening or intimidating
behavior, physical violence, threat or destruction of property, sexual, religious or racial
harassment, public humiliation, cyber bullying, social exclusion, or rumor spreading. Cyber
bullying which is bullying through any form of electronic communication shall also include
creation of web pages or blogs for the purpose of assuming the identity of another person,
impersonating another person as the author, or posting of harmful material that is distributed to
others if the posting or actions create conditions which meet the definition of bullying.

Bullying Prohibited

Bullying is prohibited on school grounds, property immediately adjacent to school grounds, at
school-sponsored or school-related activities, functions or programs whether on or off school

grounds, at school bus stops, on school busses or other vehicles owned, leased or used by the

district, or through the use of technology or an electronic device owned, leased or used by the
school district.

Bullying is also prohibited at a location, activity, function or program that is not school-related
or through the use of technology or an electronic device that is not owned, leased or used by the
district, if the act or acts in question create a hostile environment at school for the victim,
infringe on the rights of the victim at school, or materially and substantially disrupt the education
process or the orderly operation of a school.

Reporting Bullying
Medway Middle School will respond and investigate all suspected reports of bullying with the
goal of preventing future incidents.

Students, families, and faculty/staff members may report suspected bullying incidents by:
e Completing a Harassment or Bullying Reporting Form and providing it to a Guidance
Counselor, Psychologist, Assistant Principal or School Resource Officer.
e Report verbally in person to one of the people listed above. A form will be completed at
that time.
e Harassment or Bullying Reporting Forms will be given to the Assistant Principal or
Principal



Forms may be found on the middle school website, in the main office, guidance office,
health office, or office of the School Resource Officer.

Reports may be made anonymously; however, this may limit the ability to contact
reporters when necessary. Also, no disciplinary actions can be taken against a student
solely on the basis of an anonymous report.

. Report Response Procedure

Person receiving the report (Guidance, Psychologist, Assistant Principal, or School
Resource Officer) will assess for the safety of the victim.

The Assistant Principal will review the incident and conduct an investigation, including
but not limited to; interviews of reporters or targets, note witnesses and/or adults who
may have been present, determine online involvement, and query about behaviors which
may be threatening in the context of the bullying, but are not explicitly forbidden in the
school discipline code (e.g. a perpetrator who stares at a victim), and interview the
alleged aggressor(s).

Disciplinary actions shall balance the need for accountability with the need to teach
appropriate behavior as stated in the legislation.

Depending on the seriousness of the incident and the repetition of bullying behaviors,
school response may include;

- Notification of parents/guardians

- Notification of the School Resource Officer for referral to the criminal justice
system.

- Detention, after school, and/or suspension and expulsion.

- Other interventions may include mediation and/or individual interventions for
the target and the aggressor such as counseling, parent/student meeting.

- Consequences will also consider progressive discipline recognizing the
seriousness and frequency of a student’s behaviors requiring disciplinary
action.

A plan with the goal of restoring a sense of safety for the target and the aggressor will be
developed if necessary. Factors to be taken into consideration may include;

- Where the incident has taken place

- Unstructured areas and adults who have contact with the student reporter.

- Identifying

Parents of the target and the aggressor will be notified verbally and in writing. In
accordance with the Family Educational Rights and Privacy Act and Massachusetts State
Law, 606 CMR 23.07 (4), school officials cannot share the specific disciplinary
procedures against any child except your own, and actions being taken that affect another
child or the content of communication with another child’s parent or guardians or any
contract with a child who is not your own.

Reporting form and action plan will be kept on file. In the event of further incidences
involving the student(s) involved, this documentation will be considered.

Medway Middle School, in accordance with bullying legislation, will continue to develop a plan
for educating students and staff with the goal of prevention, while working to address and
intervene when behaviors compromise a student’s wellbeing and safety.



Student Dress Code

It is commonly understood that the school environment is influenced by the dress and appearance
of students. Students are expected to dress appropriately for the school setting. Students should
maintain a clean and neat appearance. Any clothing that is deemed detrimental to the learning
environment, by the administration or their designees, should not be worn in school. The
following guidelines should be kept in mind when making clothing choices.

Guidelines
1. Head apparel and hats, except for religious or medical purposes, must not be worn inside
the school building.
2. No wearing of coats within the school building. (Exceptions will be made when
warranted by building temperature).
3. Clothing/jewelry cannot include obscene, sexually suggestive, drug/alcohol/tobacco
related messages.
4. Student’s clothing, tops and bottoms, must provide appropriate coverage
a. Neckline of tops must provide complete coverage of chest.
b. Undergarments and midriffs (front and back) must be covered at all times. Tops
must reach the waistline of pants, shorts, skirts, or skorts.
c. Tops must include wide enough straps to provide appropriate coverage. Students
should refrain from wearing strapless tops or tops with spaghetti straps.
5. Any other clothing deemed inappropriate by the administration will not be permitted.

As a safety issue, we strongly advise students and families that flip-flops are not the best
choice of footwear in the warmer months. They present problems as the students are
navigating the stairways and also leave the exposed foot subject to injury. Also for safety
reasons, sneakers must be worn during all physical education classes.

Cafeteria

Students must report to lunch during their assigned lunch period. Students are expected to remain
in their seats during the lunch period, except when purchasing their lunch or cleaning up after
lunch. No food or drink is allowed out of the cafeteria or is to be consumed outside of the
cafeteria, unless prior approval has been granted by the administration. Students are expected to
be respectful towards each other and to the adults in the cafeteria and abide by their decisions
regarding seating arrangements and other concerns. We encourage and expect students to make
use of the recycling program that is in place in the cafeteria.



Attendance Policies

Learning is an ongoing process that requires the daily interaction of students with teachers and
their peers. As stated in the Medway Public Schools, School Committee Policy #10: School
Attendance, “Uninterrupted attendance in regularly scheduled classes allows students to obtain
the maximum benefit from the district’s instructional program. Regular and punctual attendance
contributes to the general welfare of the entire student body by reducing disruption to the
learning environment. Cooperative efforts of parents/guardians and school staff promote regular
student attendance are encouraged.” When a child is not present, for either part or all of a school
day, it affects the learning process. While students are able and expected to make up missed
assignments, it is difficult to make up the learning experiences missed in the classroom.

Absences

Regular and punctual school attendance is essential for school success. The procedures for
reporting and monitoring student absences are included in Chapter 76 of the Massachusetts
General Law.

In the event that a student is absent from school, it is the responsibility of the parent or guardian
to inform the school of the absence. Parents/guardians are expected to leave a message
informing the school of their child’s absence by calling (508) 533-3230, extension 5444 before
7:30 am. The child’s absence should be acknowledged with a note from the parent/guardian
upon the child’s return to school. In the event that the school is not contacted by the
parent/guardian about a child’s absence, the school will contact the family to confirm the
student’s absence.

All absences should be explained with appropriate documentation. Students may be excused
temporarily from attending school for the following reasons, in accordance with Chapter 76 of
the Massachusetts General Law:

e medical excuse (with date specific medical documentation),
bereavement or serious illness in family,
observance of major religious holidays,
legal (with documentation from the court, lawyer, etc.),
private school visits (verification from school visited is required)
a student may be excused for other absences with approval from the building
administrators.

It is the responsibility of the school to monitor and report excessive absences. After a student
has been absent for seven days or fourteen half days, as required by Chapter 76 of the
Massachusetts General Law, the school will inform families, by letter, of the excessive absences.
A conference may be held with the family in order to devise a plan to ensure the child’s regular
attendance.



Late Arrival

Students are expected to be in homeroom by 7:35 am. Students who are not in homeroom by
7:35 am are considered tardy and must sign in at the main office. At that time, students will be
given a pass to class and a letter informing their family of the time that they arrived in school.
Tardies should be explained following the same guidelines and documentation as absences.
When a student accumulates four (4) unexplained tardies in a term, he/she will be assigned an
office detention. Students will continue to be assigned an office detention for each time they are
tardy after the fourth tardy for the remainder of the term. At the start of a new term, the tardies
will be reset at zero.

Early Dismissal

When it is necessary for a student to be dismissed from school early, the student must present a
signed note to the main office after reporting to homeroom. The note will indicate the reason for
the dismissal and the desired time of departure. Students will be given a dismissal form which
needs to be shown to the teacher before leaving the classroom for dismissal. Dismissals should
be requested only when other arrangements cannot be made. Students being dismissed from
school must be picked up in the main office and signed out by a parent, guardian, or other
recognized adult.

Planned Absence

Occasionally family vacation plans are made for times when school is in session and student
absences are the result. The middle school administration discourages families from this practice
and reminds them that teachers are not required to provide advance homework when students
and their families plan a vacation when school is in session. It is the student’s responsibility to
make up the missed work and he/she will have as many days as missed to make up work. For
more information on make-up work, please refer to Academic Programs and Guidelines
section of this handbook (page 7).



Student Conduct on School Busses

The time spent on the school bus, driving to and from school, is an extension of the school day.
It is expected that students will engage in the same respectful and appropriate behaviors on the
bus as they are expected to engage in during the school day. Consequences for inappropriate
behaviors on the bus will follow the infraction/consequence chart included in the Code of
Conduct and possible removal from bus.

The following are the rules and regulations for student conduct on Medway school busses:

1.

N
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The driver is in complete charge of the bus and the students while en route to and from
school. All passengers must follow the instructions issued by the driver for loading,
unloading, and personal conduct.

Students must ride the assigned busses and load and depart at designated stops only.
Passengers leaving busses must cross in front of the bus under the direction of the driver
who is able to see traffic in both directions while passengers cannot. The bus shall not
move until all passengers are safely on their side of the street.

Students must stand off the roadway while waiting for the bus. Students may not cross
the street until signaled to do so by the driver. The driver will not signal students to
move from the bus stop until after the red lights are flashing and the driver has verified
that traffic has stopped.

Bulky objects carried onto a bus are to be stored as directed by the driver.

In addition to the above, students must comply with the following rules while on
Medway School busses.

No smoking or use of tobacco.

No lighting of matches or other devices.

No part of the anatomy is to be extended out of bus windows.

No standing or moving about when the bus is moving.

No object is to be thrown from within the bus for any reason.

No interference with anyone passing to or from a seat.

No food of any kind is to be eaten on the bus.

Papers and other rubbish are to be kept off the floors and seats.

No profanity.

No loud talking.

k. No disruptive behavior.

Students will be held liable for any damage resulting from defacing or causing
destruction of school property.

Students may not ride unassigned busses without written parental request and
administrative approval.
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Failure to comply with the above regulations will result in the following:

a.

b.

First Offense: Written notification by bus driver to building administrator who will meet
with the student and notify parents;

Second Offense: Written notification by bus driver to building administrator who will
notify parents; building administrator will review circumstances and, if verified, will
remove student from bus for up to three (3) school days;

Third Offense and any Additional Offenses: Written notification by bus driver to
building administrator who will notify parents; building administrator will review
circumstances and, if verified, will remove student from bus for no more than ten (10)
days.

The principal reserves the right to remove a student from the bus if the infraction is
determined to merit such action.




Student Removal

A student will be removed from a class and/or the school premises when (1) that student poses a
continuing danger to other students or to school property; (2) when a student disrupts the
academic process within a classroom or elsewhere on school premises; (3) when a student has
demonstrated that he/she is unwilling to cooperate with the rules of the Medway School System.

1. The principal or assistant principal may remove the student from curricular or co-
curricular activities or from the school premises.

2. If no administrator is available at a co-curricular activity, the teacher present may take the
necessary action.

3. Normal procedures for disciplinary action will be followed. In addition to the specific

offenses listed, the following will result an immediate two-day suspension. Each
violation will be treated as a separate offense. Violators may be referred to civil
authorities and may be subject to expulsion. In all suspensions, students WILL NOT be
readmitted to school until a parental conference is held.

A. Assault or Battery - A student shall not intimidate, threaten, or behave in such a
way as to cause physical injury to school staff, other students, or visitors while
under the jurisdiction of the school. This jurisdiction includes, in addition to the
school day, school dances, athletic events, field trips, and any other activities by
the school even if these activities do not take place on the school grounds or
during the regular or normal school hours. It also includes riding on the school
busses.

B. Dangerous Weapons and Instruments - A student shall not possess, handle,
transmit, or conceal any object that might be considered a dangerous weapon or
instrument of violence. A student shall not cause people to believe that a
dangerous device is located on school property. It also includes riding on school
busses.

C. Arson - A student shall not knowingly cause a fire to occur on school property.

Search and Seizure

Searches by school officials will be conducted when a teacher, school employee, or another
student reports that a student was observed with contraband on school premises or when school
officials receive a reliable report, even if from an anonymous source.

Contraband is defined as material prohibited by school regulations and/or material that is illegal
and would interfere with school discipline and order, or materials that are dangerous to the health
and safety of the school. There should be no expectations of privacy of desks and/or lockers.

Any search conducted will be free of embarrassment to the student. The school is not required to
call in the police before searching a student or his/her locker nor does the school official have to
obtain a search warrant.

An attempt will be made to contact the parent/ guardian to notify them that a search is to be
conducted. If the parent/guardian is unable to be contacted, the search will be conducted and
parent/guardian will be notified of this as soon as possible.

The basis of the above is the principle “loco parentis,” that is, school officials may act in place of
parents/guardians to protect the safety, health, and security of students and provide a disciplined
educational environment.



Discipline of Students with Disabilities

The Individuals with Disabilities Education Act (IDEA) provides eligible students with certain
procedural rights and protections in the context of student discipline. A brief overview of these
rights is provided below.

In general, students may be excluded from their programs, just as any other student can be, for
up to ten schools days per year. However, when a student is excluded from his/her program for
more than ten schools days in the school year, school staff may be required to provide alternative
education services for the student. In addition, in many instances, the student’s Team must
convene to determine whether the student’s behavior was a direct result of his/her disability (a
“manifestation determination™).

If the Team determines the behavior was not a direct result of the student’s disability, the school
may discipline the student according to the school’s code of student conduct, except that the
district must continue to provide the student with educational services during the period of
suspension or expulsion. However, if the Team determines that the behavior was a direct result
of the disability, the student may not be excluded from the current educational placement (except
in the case of weapons, drugs, or serious bodily injury) until the Team develops and the
parent(s)/guardian(s) consent(s) to a new IEP. The Team must also conduct a functional
behavior assessment and develop or revise a behavioral plan for the student.

In the event a student possesses, uses, sells or solicits a controlled substance or possesses a
weapon, or seriously injures an individual at school or a school function, a school may place a
student in an interim alternative education setting for up to 45 days. Hearing officers may also
order the placement of a student in an appropriate interim setting for up to 45 days upon
determination that the current placement is substantially likely to result in injury to the student or
others.

When a parent(s)/guardian(s) disagrees with the Team’s decision on the “manifestation
determination” or with a decision regarding placement, the parent(s)/guardian(s) has the right to
request an expedited due process hearing from the Bureau of Special Education Appeals.

Similar procedures apply to students with plans under Section 504 of the Rehabilitation Act
1973.

Discipline of Students Not Yet Determined Eligible for Special Education

The IDEA protections summarized above also apply to students who have not yet been found
eligible for IEPs if the school district is deemed to have knowledge that the students were
eligible for IEPs before the conduct that precipitated the disciplinary action occurred. The IDEA
provides that a school district is “deemed to have knowledge” if: (1) the child’s parent had
expressed concern in writing to district supervisory or administrative personnel or the child’s
teacher that the child needs special education and related services; (2) the child’s parent had
requested an evaluation of the child to determine eligibility for special education services; or (3)
the teacher of the child or other school district personnel had expressed specific concerns about a
pattern of behavior by the child directly to the district’s director of special education or to other
supervisory personnel. However, a school district is not “deemed to have knowledge” if the
district evaluated the student and determined that the child was not eligible for special education
services or the child’s parent refused an evaluation of the child or IDEA services.

If the school district has no knowledge that a student is an eligible student under the IDEA
before taking disciplinary measures against the student, the student may be disciplined just as



any other student may be. If, however, a request is made for an evaluation to determine
eligibility while the student is subject to disciplinary measures, the district must conduct the
evaluation in an expedited manner. Pending the results of the evaluation, the student must
remain in the educational placement determined by the school authorities, which may include
suspension or expulsion without services. If the student is determined eligible for an IEP as a
result of the evaluation, the school district must provide the student with special education and
related services in accordance with the IDEA.



General Information

Cell Phones and Electronic Devices

Cell phones and electronic devices (iPods, MP3 players, cameras, and hand held games, etc.)
while useful when used responsibly, easily become a disruption to the learning environment and
may compromise academic integrity. Cell phones and other types of electronic devices are
not allowed to be used during the school day. If families allow their children to bring cell
phones and electronic devices to school, it is at their own risk. The school will not be
responsible for lost or stolen cell phones or electronic devices. Students are expected to turn
their cell phones to the power off position (silencing or putting the phone in vibrate mode is not
permitted) when they arrive to school in the morning and put them in a safe, unobtrusive place.
If students choose to keep their cell phone or electronic device on their person, it must remain
off, out of sight, and not be a distraction to them or others, for the entire school day. If a student
is seen with their cell phone or electronic device out, the phone or device may be confiscated.
Students who need to contact home will be allowed to use the student phone in the office during
the day with a pass from their teacher. Phone use will be permitted only in the case of
emergency.

Backpacks

Students are not permitted to carry daypacks, backpacks, etc. from classroom to classroom
during the school day. They may carry these packs to and from school only and the packs
should remain in their lockers during the school day.

Bike Racks

Bike racks are provided near the front entrance of the school for student use. Students are
encouraged to lock their bikes. This is the only location where bikes may be parked.

Extracurricular Activities

Students attending extracurricular activities (e.g. dances) are expected to abide by the same rules
that are in effect during a normal school day. Students attending a dance or other afterschool
activity must remain at the event upon arrival and will not be dismissed unless parental
confirmation is made. If a student is absent from school on the day of a dance or other
extracurricular activity, he/she may not attend the dance/activity.

Elevators
Students are not allowed to ride the school elevators without permission from administration.

Fire and Safety Drills

Instructions for procedure in case of a fire drill are posted in every classroom of the building.
The instructions are to be followed exactly. Students should walk silently to designated area and
remain with their class and instructor throughout the drill.

Lockers

Each student will be assigned a locker upon entering the school in September. This locker is the
responsibility of the individual to whom it is assigned and must be used for clothing, books,
papers, etc. Students in grade 6-8 will be provided a lock to secure their locker for the year.
Students are responsible for the lock that they are issued, and if lost or damaged will be
responsible for replacing the lock. Students in grade 5 are required to purchase a combination
lock, either word or number, to secure their assigned locker. Key locks are not permitted.



Students will be required to provide their homeroom teacher with their locker combination. All
students are strongly encouraged to keep their lockers locked whenever they are not in use.

NO SCHOOL ANNOUNCEMENTS/EARLY DISMISSALS/DELAYED OPENINGS

No School Announcements
No School Announcements will be made utilizing the automated call system and carried on the
following radio and television stations:

WBZ-TV, Channel 4 WBZ-Radio — 1030 AM
WCVB-TV, Channel 5 WMRC-Radio 1490 AM
WHDH-TV, Channel 7 WRKO-Radio — 680 AM

Early Dismissals

In cases when school will be dismissed early because of worsening storm conditions or other
emergency, an announcement of the time of dismissal will be made on the Television and Radio
stations that carry the No School Announcements. Early dismissal notices will be posted on the
school website. Parents who have signed up for the list serve email notification service will
receive automatic email notification.

Delayed Openings:

There may be occasions when conditions justify delaying the opening of schools by one or two
hours. In the case of a delayed opening, school schedules and bus schedules will be delayed for
the amount of time announced. For example: if a bus run normally starts at 7:30 a.m., and a two
hour delay is announced, the bus run will begin two hours later at 9:30 a.m. Since the Middle
School normally begins classes at 7:40 a.m., a two hour delay would mean that school will begin
at 9:40 a.m. School lunches will be served as usual on days when the school opening has been
delayed. Delayed opening announcements will be carried on the same television and radio
stations that carry the No School Announcements.

Surveillance

Parents and students should be advised that video surveillance cameras are operational in the
hallways and will be used for security purposes.

Visitors

All visitors are to report to the main office, sign in and take a Visitor Pass to wear while in the
building. When visitors are finished with their business, they should sign out in the office and
return their Visitor Passes.



DISTRICT POLICIES
(Including Federal/State Mandates)

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that
Medway Public Schools, with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your child’s education records. However,
Medway Public Schools may disclose appropriately designated “directory information” without
written consent, unless you have advised the District to the contrary in accordance with District
procedures. The primary purpose of directory information is to allow Medway Public Schools to
include this type of information from your child’s education records in certain school
publications. Examples include:

A playbill, showing your student’s role in a drama production;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team
members.

Directory information, which is information that is generally not considered harmful or
an invasion of privacy if released, can also be disclosed to outside organizations without a
parent’s prior written consent. Outside organizations include; but are not limited to, companies
that manufacture class rings or publish yearbooks. In addition, two federal laws require local
educational agencies (LEAS) receiving assistance under the Elementary and Secondary
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory
information categories: names, addresses and telephone listings; unless parents have advised the
LEA thalt they do not want their student’s information disclosed without their prior written
consent.

If you do not want Medway Public Schools to disclose directory information from your
child’s education records without your prior written consent, you must notify the District in
writing by October 15. Your written request not to disclose directory information should be
addressed to the Office of the Superintendent of Schools, 45 Holliston St., Medway, MA 02053
(No faxes please). Medway Public Schools has designated the following information as
directory information:

Note: an LEA may, but does not have to, include all the information listed below.

Student’s name Dates of attendance

Address Grade level

Telephone listing Participation in officially recognized activities and
Electronic mail address sports

Photograph Weight and height of members of athletic teams
Date and place of birth Degrees, honors, and awards received

Major field of study The most recent education agency or institution

attended



Date: December 17, 2003

! These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left
Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by section
544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-110); the legislation
that provides funding for the Nation’s armed forces.



CIVIL RIGHTS POLICY Policy #50

This Civil Rights Policy is a formal statement of the long-standing commitment of
Medway Public Schools to uphold civil rights and to encourage multi-racial and multi-cultural
respect, appreciation and harmony. The Tolerance Acceptance Committee, composed of
community members, parents, students, clergy and police, played an important role in
developing this policy.

In addition to the procedures for filing claims and the requirements for reporting
violations provided in this policy, students, employees and members of the community are
encouraged to share with the administration any concerns about civil rights violations in
Medway Public Schools.

Commitment to Multi-Cultural Understanding

Medway Public Schools is committed to:
promoting multi-cultural understanding, appreciation and harmony to
ensure that no student is denied access to any educational program or
other activity in Medway Public Schools for reason of race, color, ethnic
background, national origin, religion, sexual orientation, disability,
economic status or gender; and to:

complying with all applicable state and federal laws, including state and
federal civil rights and anti-discrimination laws relating to the
employment practices, educational programs and all other activities of
Medway Public Schools.

Standards of Conduct

Students and employees of Medway Public Schools shall not at any time do or say
anything that would in any way tend to harass, degrade, demean, abuse, insult or cast aspersions
on the race, color, ethnic background, national origin, religion, sexual orientation, economic
status or gender of any individual or group, or otherwise engage in racist or any other unlawful
discriminatory behavior.

In interpreting and applying this Civil Rights Policy, Medway Public Schools does not
intend to interfere with the rights of students, teachers, and other members of the Medway Public
Schools community to engage in freedom of expression protected by law.

IMPLEMENTATION AND ENFORCEMENT
Complaint Procedures

1. Any employee, parent/guardian or student of Medway Public Schools
may file a complaint alleging violations of this Civil Rights Policy.

2. Complaints shall be filed and resolved in accordance with the following
procedures:
a. Complaints are to be in writing and signed. They are to be

submitted to the Building Principal, Assistant Principal,
Assistant Superintendent or the Superintendent of Schools,
as follows:

Richard Pearson, High School Principal, 508-533-3227
Cheryl Macri, High School Dean, 508-533-3227
Dorothy Pearl, High School Dean, 508-533-3227



Armand Pires, Middle School Principal, 508-533-3230

Cari Perchase, Middle School Assistant Principal, 508-533-3230

Amanda Luizzi, Burke/Memorial School Principal, 508-533-3266

Eileen Harvey, Burke/Memorial School Assistant Principal, 508-533-3242
Wendy Rocha, McGovern School Principal, 508-533-3243

Kat Bernklow, Director of Student Services, 508-533-3229

Judith A Evans, Superintendent of Schools, 508-533-3222

The above people are also available to discuss any concerns an individual may have and to
provide information about the district's policy on civil rights and the complaint process.

b. Within five (5) school days after the receipt of the written complaint, an
investigation shall be conducted.
C. Upon receipt of the investigation results, the Building Principal, Assistant

Principal, Assistant Superintendent, or Superintendent will determine if there has
been a violation of this Civil Rights Policy.

Action With Respect to Violations

If a violation is determined to have occurred, the Principal, Assistant Principal, or Superintendent
shall, subject to all applicable provisions of law, collective bargaining agreements or student
handbook, take such action as he/she may deem appropriate.

First Offense, Student:
The following actions may be taken:

1. Minimum of three (3) office detentions.

2. Up to ten (10) days suspension from school, waived if the parties agree to
participate in mediation.

3. Volunteer participation in mediation.

4. Referral to police/courts for prosecution under state and federal laws.

5. Referral for further action to Superintendent of Schools.

Second Offense, Student:

1. Twenty-five (25) day suspensions from school.
2. Referral for further action to Superintendent and possible school expulsion.
3. Referral to police/courts for prosecution under state and federal laws.

School Personnel Disciplinary Action:

If it is determined that inappropriate conduct has been committed by a school district employee,
such action will be taken as is appropriate under the circumstances. Such action may range from
counseling to termination of employment, and may include such other forms of disciplinary
action as deemed appropriate under the circumstances.

State and Federal Remedies

In addition to the above, if a student or employee believes he/she has been subjected to civil
rights violations, he/she may file a formal complaint with the governmental agencies set forth
below. Using the complaint process does not prohibit an individual from filing a complaint with
these agencies. The agencies may have a short period for filing a claim (EEOC: 180 days;
MCAD: 6 months).

Students:
U.S. Department of Education



Office for Civil Rights
33 Arch Street
Boston, MA 02109
617-289-0111

Massachusetts Commission Against Discrimination

Boston Office: Springfield Office:

One Ashburton Place 436 Dwight Street

Sixth Floor Second Floor

Boston, MA 02108 Springfield, MA 01103

617-727-3990 413-739-2145
Employees:

U.S. Department of Education
Office for Civil Rights

33 Arch Street

Boston, MA 02109
617-289-0111

United States Equal Opportunity Commission
475 Government Center

Boston, MA 02203

617-669-4000

Massachusetts Commission Against Discrimination

Boston Office: Springfield Office:

One Ashburton Place 436 Dwight Street
Sixth Floor Second Floor

Boston, MA 02108 Springfield, MA 01103
617-994-6000 413-739-2145

First Reading: October 28, 1998
Adopted: November 12, 1998
Revised: October 18, 2007



CUSTODIAL AND NON-CUSTODIAL PARENT RIGHTS AND RESPONSIBILITIIES
Policy # 51

Not all public school students come from homes that include two parents. Some students
are from one-parent families, and others have non-parent guardians. Also, a child may have two
parents who are not living together. Custody of the student may be joint, or may be by only one
of the parents.

On October 25, 2005, the Massachusetts Board of Education voted to adopt emergency
amendments to the student regulations pertaining to access to student records by non-custodial
parents. 603 CMR 23.07(5). The changes were designed to make the state regulations consistent
with federal law concerning non-custodial parental access to student records.

. Access to Student Records

As required by Massachusetts General Law Chapter 71, Section 34H, a non-custodial
parent may have access to the student record in accordance with law and Department of
Education Regulations. The school district will follow the law and the regulations developed by
the Massachusetts Department of Education to standardize the process by which public schools
provide student records to parents who do not have physical custody of their children (“non-
custodial parents”).

As required by M.G.L. c. 71, 8 34H, a non-custodial parent may have access to the
student record in accordance with the following provisions.
@) A non-custodial parent is eligible to obtain access to the student
records unless:

1. the parent has been denied legal custody or has been ordered to supervised
visitation, based on a threat to the safety of the student and the threat is
specifically noted in the order pertaining to custody or supervised

visitation, or
2. the parent has been denied visitation or
3. the parent’s access to the student has been restricted by a temporary or

permanent protective order, unless the protective order (or any subsequent
order modifying the protective order) specifically allows access to the
information contained in the student record, or

4. there is an order of a probate and family court judge which prohibits the
distribution of student records to the parent.

(b) The school shall place in the student’s record documents indicating that a non-
custodial parent’s access to the student’s record is limited or restricted pursuant to
603 CMR 23.07(5)(a).

(c) In order to obtain access, the non-custodial parent must submit a written request
for the student record to the school principal.

(d) Upon receipt of the request, the school must immediately notify the custodial
parent by certified mail and first class mail, in English and the primary language
of the custodial parent, that it will provide the non-custodial parent with access
after twenty-one (21) days, unless the custodial parent provides the principal with



()

(f)

documentation that the non-custodial parent is not eligible to obtain access as set
forth in 603 CMR 23.07(5)(a).

The school must delete all electronic and postal address and telephone number
information relating to either work or home locations of the custodial parent from
student records provided to non-custodial parents. In addition, such records must
be marked to indicate that they shall not be used to enroll the student in another
school.

Upon receipt of a court order which prohibits the distribution of information
pursuant to G.L. c. 71, § 34H, the school shall notify the non-custodial parent that
it shall cease to provide access to the student record to the non-custodial parent.

1. Right to Visit Child at School or Remove Child from School Property

Both custodial and non-custodial parents have the right to visit the child briefly at school.
Both also have the right to participate in parent/teacher conferences (although, in the school’s
discretion, there may be separate conferences for each parent).

Only the custodial parent has the right to remove the child from school property. If a
non-custodial parent asks to remove the child from school, the following steps should be

followed:

(@)

(b)

(©

The principal, or his/her designee, shall explain that school staff is responsible for
the child’s welfare while at school. In the non-custodial parent’s presence, the
custodial parent should be contacted by telephone, and the request to visit
explained. If the custodial parent agrees, then the school may comply with the
request.

If the custodial parent does not agree, explain to the non-custodial parent the
rights of both parents (see above). Confirm that the school will allow a brief visit
by the non-custodial parent. Make clear that the child will stay in the office area
during the visit, will not leave school property, and will return to class after the
visit. (This discussion of the conditions of the visit should take place, when
possible, within the hearing of both parents).

Escort the child to the office. (Do not send the non-custodial parent to the
classroom.) Explain to the child how the visit will be handled. Emphasize that
the child will be returned to the classroom after the visit. Provide a place for the
visit than can be observed by office staff. After the visit, escort the child back to
class.

First Reading: June 15, 2006

Adopted: July 13, 2006

Revised: October 15, 2008




FREEDOM FROM HARASSMENT Policy # 49

Harassment of any type (including sexual harassment) will not be tolerated in Medway
Public Schools. Any person who believes he/she has been the victim of harassment by a student
or employee of the school district is encouraged to report the alleged act immediately to a
teacher, counselor, assistant principal, principal or other supervisor. Any individual with
knowledge or belief of conduct that may constitute harassment is required to report the alleged
act immediately to a teacher, counselor, assistant principal, principal or other supervisor.

The principal (or the superintendent’s designee) is responsible for receiving oral or
written reports of harassment. The principal (or the superintendent’s designee) will immediately
inform the superintendent of the complaint, and immediately investigate the complaint
considering all the facts and circumstances.

The school will take immediate steps to protect all parties involved in the case. A high
degree of confidentiality will be maintained by the school district.

Harassment may take various forms. They may include:

Verbal: remarks, jokes or comments
Physical: assault, offensive touching
Visual: offensive pictures, cards, cartoons

Harassment is unlawful and is contrary to district policy. Sexual harassment is a problem
that deserves particular attention. A specific policy on sexual harassment has been adopted by
the School Committee and is in effect.

If it is determined that an individual has been harassed, the consequences to the offending
party may include the following:

For students:
Parent conference
Police notification
Suspension from school
Exclusion from school

For adults:
Reprimand
Suspension
Dismissal

First Reading: October 15, 1998
Adopted: October 28, 1998

INJURY TO STUDENTS Policy # 31



The procedure for handling injury to students shall be as follows:

1. Schools shall maintain parent/guardian information on file that:
a. Directs school authorities as to the preferred physician to contact upon
injury to the student; and
b. Provides additional information necessary for an emergency.
2. Nurses, principals, or other school staff shall be authorized, if necessary, to:
a. Call 911 in an emergency; and
b. Transport injured students to emergency care facilities.
3. School personnel shall be responsible for making every possible

attempt to reach parents/guardians on a continued basis during emergencies involving injury to
students.

4. School personnel shall be responsible for completing written accident reports and
filing the reports with the nurse and administration.

First Reading: January 31, 2006

Adopted: February 16, 2006




NON-DISCRIMINATION Policy #09

No person in the Medway Public Schools shall be excluded from or discriminated against in
admission to a public school in Medway or in obtaining the advantages, privileges, and courses
of study of such public school on account of race, color, sex, religion, national origin, sexual
orientation, and/or disability. Persons who have complaints or feel that they have been
discriminated against because of their race, color, sex, religion, national origin, sexual
orientation, and/or disability, may enter their complaint with the Title I)XX compliance officer.

The school committee’s policy of non-discrimination will extend to students, staff, the general
public, and individuals with whom the Medway Public Schools does business.

First Reading: March 2, 2006
Adopted: March 16, 2006




NON-DISCRIMINATION ON THE BASIS OF HANDICAP Policy #70

Title 1l of the Americans With Disabilities Act of 1992 requires that no qualified individual with
a disability shall, because the district’s facilities are inaccessible to or unusable by individuals
with disabilities, be excluded from participation in, or be denied the benefits of the services,
programs, and activities of the district or be subject to discrimination. Nor shall the district
exclude or otherwise deny services, programs, or activities to an individual because of the known
disability of a person with whom the individual is known to have a relationship or association.

Definition

A “qualified individual with a disability” is an individual with a disability who, with or without
reasonable modification rules, policies, or practices, the removal of architectural,
communication, or transportation barriers, or the provision of auxiliary aids and services, meets
the essential eligibility requirements for the receipt of services or the participation in programs or
activities provided by the district.

Reasonable Modification

The district shall make reasonable modification in policies, practices, or procedures when the
modifications are necessary to avoid discrimination on the basis of disability, unless the district
can demonstrate that making the modifications would fundamentally alter the nature of the
service, program, or activity.

Communications

The district shall take the appropriate steps to ensure that communications with applicants,
participants, and members of the public with disabilities are as effective as communications with
others. To this end, the district shall furnish appropriate auxiliary aids and services where
necessary to afford an individual with a disability an equal opportunity to participate in, and
enjoy the benefits of, a service, program, or activity conducted by the district. In determining
what type of auxiliary aid or service is necessary, the district shall give primary consideration to
the requests of the individuals with disabilities.

Auxiliary Aids and Services

“Auxiliary aids and services includes (1) qualified interpreters, note-takers, transcription
services, written materials, assisted listening systems, and other effective methods for making
aurally delivered materials available to individuals with hearing impairments; (2) qualified
readers, taped texts, audio recordings, Braille materials, large print materials, or other effective
methods for making visually delivered materials available to individuals with visual
impairments; (3) acquisition or modification of equipment or devices; and (4) other similar
services and actions.

Limits of Required Modification

The district is not required to take any action that it can demonstrate would result in a
fundamental alteration in the nature of a service, program, or activity or in undue financial and
administrative burdens. Any decision that, in compliance with its responsibility to provide
effective communication for individuals with disabilities, would fundamentally alter the service,
program, or activity or unduly burden the district shall be made by the school committee after
considering all resources available for use in funding and operating the program, service, or
activity. The decision shall be accompanied by a written statement of the reasons for reaching
that conclusion.



Notice

The district shall make available to applicants, participants, beneficiaries, and other interested
persons information regarding the provisions of Title Il of the Americans With Disabilities Act
(ADA) and its applicability to the services, programs, or activities of the district. The
information shall be made available in such a manner as the school committee and
superintendent find necessary to apprise such persons of the projections against discrimination
assured them by the ADA.

Grievance Procedure

A person with a grievance concerning handicap discrimination will submit the grievance in
writing to the administrator who has immediate jurisdiction over the school unit involved. The
administrator will meet with the grieving person within five (5) school days of the filing and will
answer the grievance in writing within five (5) school days after the meeting, stating the
reason(s) for the decision. If the decision is in favor of the aggrieved person, the administrator
shall promptly take such steps as may be necessary to put the decision in effect.

If the grievance is general in nature, it shall be addressed to the Director of Student Services.

In the event that any decision of the administrator/director of student services is not satisfactory
to the aggrieved person, the person shall have the right to appeal to the Superintendent of
Schools. Request for such appeal shall be in writing to the Superintendent of Schools within five
(5) school days of the receipt of the administrator’s/director of student services’ answer.

The superintendent shall, within ten (10) school days thereafter, meet with the grievant and
attempt to settle the grievance. The superintendent shall make a written disposition of the
grievance with the grievant within five (5) school days after the date of such meeting. If the
decision is in favor of the aggrieved person, the superintendent shall promptly take such steps as
may be necessary to put the decision into effect.

In the event that any decision of the superintendent is not satisfactory to the aggrieved person,
that person shall have the right to appeal to the Chairperson of the School Committee for referral
to the full committee. The chairperson shall answer the grievance in writing within ten (10)
school days after the next regular school committee meeting. The decision of the school
committee shall be final and binding to the extent of the jurisdictional limits and authority of the
school committee.

First Reading: March 2, 2006
Adopted: March 16, 2006




NON-DISCRIMINATION ON THE BASIS OF SEX Policy #23

The Medway School Committee, in accordance with Title IX of the Education Amendments of
1972, declares that the school system does not and will not discriminate on the basis of sex in the
educational programs and activities of the public schools. This policy will extend not only to
students with regard to educational opportunities, but also to employees with regard to
employment opportunities.

The school committee will continue to ensure fair and equitable educational and employment
opportunities, without regard to sex, to all of its students and employees.

Grievance Procedure

A person with a grievance concerning sex discrimination will submit the grievance in writing to
the administrator who has immediate jurisdiction over the school unit involved. The
administrator will meet with the grieving person within five (5) school days of the filing and will
answer the grievance in writing within five (5) school days after the meeting, stating the
reason(s) for the decision. If the decision is in favor of the aggrieved person, the administrator
shall promptly take such steps as may be necessary to put the decision in effect.

If the grievance is general in nature, it shall be addressed to the Director of Student Services.

In the event that any decision of the administrator/director of student services is not satisfactory
to the aggrieved person, the person shall have the right to appeal to the Superintendent of
Schools. Request for such appeal shall be in writing to the Superintendent of Schools within five
(5) school days of the receipt of the administrator’s/director of student services’ answer.

The superintendent shall, within ten (10) school days thereafter, meet with the grievant and
attempt to settle the grievance. The superintendent shall make a written disposition of the
grievance with the grievant within five (5) school days after the date of such meeting. If the
decision is in favor of the aggrieved person, the superintendent shall promptly take such steps as
may be necessary to put the decision into effect.

In the event that any decision of the superintendent is not satisfactory to the aggrieved person,
that person shall have the right to appeal to the Chairperson of the School Committee for referral
to the full committee. The chairperson shall answer the grievance in writing within ten (10)
school days after the next regular school committee meeting. The decision of the school
committee shall be final and binding to the extent of the jurisdictional limits and authority of the
school committee.

First Reading: March 2, 2006
Adopted: March 16, 2006




SEXUAL HARASSMENT Policy #36

l. Introduction

It is the goal of Medway Public Schools to promote an educational environment and workplace
that is free of sexual harassment. Sexual harassment of students or employees by anyone,
including a fellow student, teacher, coach, supervisor, co-worker, vendor, or other third party is
unlawful and will not be tolerated. Further, any retaliation against an individual who has
complained about sexual harassment or retaliation against individuals for cooperating with an
investigation of a sexual harassment complaint is similarly unlawful and will not be tolerated.
To achieve its goal of providing an environment free from sexual harassment, the conduct that is
described in this policy will not be tolerated, and Medway Public Schools has provided a
procedure by which inappropriate conduct will be dealt with, if encountered by students or
employees.

Because Medway Public Schools takes allegations of sexual harassment seriously, it will
respond promptly to complaints of sexual harassment, and where it is determined that such
inappropriate conduct has occurred, Medway Public Schools will act promptly to eliminate the
conduct and impose such corrective action as is necessary, including disciplinary action where
appropriate.

Please note that while this policy sets forth Medway Public Schools’ goals of promoting
an educational environment and workplace that is free of sexual harassment, the policy is not
designed or intended to limit its authority to discipline or take remedial action for conduct which
it deems unacceptable, regardless of whether that conduct satisfies the definition of sexual
harassment.

1. Definition of Sexual Harassment

"Sexual harassment™ means sexual advances, requests for sexual favors, and verbal or
physical conduct of a sexual nature when:

A Submission to or rejection of such advances, requests or conduct is made either
explicitly or implicitly a term or condition of employment, academic standing, athletic standing,
school related opportunities, or as a basis for employment decisions; or

B. Such advances, requests or conduct have the purpose or effect of unreasonably
interfering with an individual's academic or work performance by creating an intimidating,
hostile, humiliating or sexually offensive work environment.

Under the definition stated above, direct or implied requests by a teacher, supervisor, or
any individual in a position of school authority or work for sexual favors in exchange for actual
or promised job benefits such as favorable review, salary increases, promotions, increased
benefits, or continued employment, better grades, athletic favors, recommendations or other
advantages, constitutes sexual harassment.

The legal definition of sexual harassment is broad and, in addition to the above examples,
other sexually oriented conduct, whether it is intended or not, that is unwelcome and has the
effect of creating an educational environment or a workplace environment that is hostile,
offensive, intimidating or humiliating to male or female students or workers may also constitute
sexual harassment.



While it is not possible to list all those additional circumstances that may constitute
sexual harassment, the following are some examples of conduct which, if unwelcome, may
constitute sexual harassment depending upon the totality of the circumstances, including the
severity of the conduct and its pervasiveness:

e  Unwelcome sexual advances, whether they involve physical touching or not;

e  Sexual epithets, jokes, written or oral references to sexual conduct, gossip
regarding one's sex life; comment on an individual's body, comment about
an individual's sexual activity, deficiencies, or prowess;

¢ Displaying sexually suggestive objects, pictures, cartoons;

e  Unwelcome leering, whistling, brushing against the body, sexual gestures,
suggestive or insulting comments; and

¢  Discussion of one's sexual activities or inquiries into others’ sexual
experiences.

All individuals should take special note that, as stated above, retaliation against an
individual who has complained about sexual harassment, and retaliation against individuals for
cooperating with an investigation of a sexual harassment complaint is unlawful and will not be
tolerated.

I1l.  Complaints of Sexual Harassment

If any of Medway Public Schools students or employees believes, in good faith, that he or
she has been subjected to sexual harassment, as described above, the student or employee has the
right to file a complaint with the School Department. This may be done in writing or orally.

If any student or employee would like to file a complaint, he or she may do so by
contacting any Building Principal, Assistant Principal or the Superintendent of Schools, as
follows:

Richard Pearson, High School Principal, 508-533-3227

Dot Pearl, High School Dean, 508-533-3227

Armand Pires, Middle School Principal, 508-533-3230

Cari Perchase, Middle School Assistant Principal, 508-533-3230

Leigh Ann Becker, Burke/Memorial School Principal, 508-533-3266
Eileen Harvey, Burke/Memorial School Assistant Principal, 508-533-3242
Wendy Rocha, McGovern School Principal, 508-533-3243

Lauren Fain, Director of Student Services, 508-533-3229

Judith A. Evans, Superintendent of Schools, 508-533-3222

These people are also available to discuss any concerns a student or employee may have
and to provide information to students and employees about Medway Public Schools’ policy on
sexual harassment and its complaint process.

IV.  Sexual Harassment Investigation

When the Medway Public Schools receives a complaint of sexual harassment, it will
investigate the allegation in a fair and expeditious manner. The investigation will be conducted
in such a way as to maintain confidentiality to the extent consistent with a fair and full
investigation and practicable under the circumstances. The investigation will include private
interviews with the person filing the complaint and with witnesses or other individuals who the



Medway Public Schools believes would be useful to the investigation. Medway Public Schools
will also interview the person alleged to have committed sexual harassment. When Medway
Public Schools has completed its investigation, it will, to the extent appropriate, inform the
person filing the complaint and the person alleged to have committed the conduct of the results
of that investigation.

In cases that involve students either filing a complaint or who allegedly commits the
inappropriate action, parents/guardians will be informed and included in the procedures for
resolution.

If it is determined that inappropriate conduct has occurred, Medway Public Schools will
act promptly to eliminate the offending conduct; and, where it is appropriate, Medway Public
Schools will also impose disciplinary action.

V. Procedures for Resolution

A Before initiating the formal procedure, the student or employee should, if
possible, resolve any complaint regarding an alleged discriminatory practice on an informal
basis.

1. The student can raise the issue to his or her teacher, assistant principal, principal
or the Director of Student Services.
2. The employee can raise the issue to either his or her supervisor, or to the

Superintendent of Schools.

The appropriate school administrators or department shall attempt, within his/her or its
authority, to work with the individual to resolve the complaint fairly and expeditiously within ten
(20) school or working days of receiving the complaint.

Whichever option is chosen, attempts will be made to resolve the matter to the
satisfaction of the student or employee who has made the complaint. If the student or employee
is not satisfied with the resolution, or if the student or employee does not choose informal
resolution, then the student or employee can begin the formal complaint process.

B. Both students and employees may direct the complaint to the administrator or
supervisor who has immediate jurisdiction over the school involved. Students and
employees are expected to direct the complaint no later than twenty (20) calendar
days after the alleged discriminatory practice occurred in order for an expeditious
investigation to be conducted, unless extenuating circumstances exist. The
student or employee shall submit the complaint in writing and will state the name
of the individual and the location of the school/department where the alleged
harassment practice occurred, the basis for the complaint and the corrective action
the student or employee is seeking.

If the complaint involves an administrator or supervisor, it shall be addressed to the
Director of Student Services.

After filing the formal written complaint, the appropriate administrator, supervisor, or
director will conduct the necessary investigation promptly after receiving the complaint. In the
course of the investigation, the appropriate administrator, supervisor, or director shall contact
those individuals that have been referred to as having pertinent information related to the
complaint. This process shall include, at a minimum, contacting the complainant and the person
against whom the complaint was filed and/or the principal or appropriate authority involved.



Strict timelines cannot be set for conducting the investigation because each set of
circumstances is different. For example, sometimes the students or employees that are involved
in the complaint are not immediately available. The appropriate administrator, supervisor, or
director, however, will make sure that the complaint is handled as quickly as is feasible and will
strive to complete the investigation within thirty (30) school or working days. When more than
thirty (30) school or working days is required for the investigation, the administrator, supervisor,
or director shall inform the student or employee who filed the complaint that the investigation is
still on-going.

After completing the formal investigation of the complaint, the administrator, supervisor,
or director shall request a meeting with the person against whom the complaint was filed to
discuss the findings and, at the same time, to give the person against whom the complaint was
filed an opportunity to respond to the findings, and to seek to resolve the complaint. When
feasible and appropriate, the administrator, supervisor, or director will make every attempt to
resolve the issue within the time parameters of this initial meeting; however, more than one
meeting may be necessary. The administrator, supervisor, or director will strive to complete
both the investigation and the resolution of the complaint within thirty (30) school or working
days. When more than thirty (30) school or working days is required for the investigation and
resolution process, the administrator, supervisor, or director shall inform the student or employee
who filed the complaint and the individual against whom the complaint was filed that additional
time is needed for the resolution process.

If the administrator, supervisor, or director finds that there is reasonable cause for
believing that a harassing practice has occurred, he/she will refer the matter to the
Superintendent of Schools for the Medway Public Schools for appropriate action, up to and
including expulsion for students or termination for employees.

If no satisfactory resolution can be reached through either the informal or formal
resolution procedures detailed above, the student or employee has the right to take the complaint
to an appropriate state or federal agency. Moreover, it should be noted that Medway Public
Schools’ complaint process does not prohibit any student or employee from filing a complaint
with these agencies. For students, complaints may be taken to:

The Office for Civil Rights
John W. McCormack Building
Post Office and Court House
Boston, MA 02109-4557

The Bureau of Equal Education Opportunity
Massachusetts Department of Education
350 Main Street
Malden, MA 02148-5023
or other appropriate state or federal agency.

For employees or applicants for employment, complaints may be taken to:
The Massachusetts Commission Against Discrimination
One Ashburton Place
Boston, MA

Equal Employment Opportunity Commission



One Congress St., 10" Floor
Boston, MA

or other appropriate state or federal agency.

VI.  Disciplinary Action

If it is determined that inappropriate conduct has been committed by a Medway Public
Schools student or employee, the Medway Public Schools will take action that is appropriate
under the circumstances. Action may range from counseling to termination of employment or
discipline, up to and including expulsion.

VIl. State and Federal Remedies

In addition to the above, if a student or employee believes he or she has been subjected to
sexual harassment, he or she may file a formal complaint with either or both of the governmental
agencies set forth below. Using Medway Public Schools’ complaint process does not prohibit a
student or employee from filing a complaint with these agencies. Each of the agencies has a
short period for filing a claim (EEOC: 180 days; MCAD: 300 months).

The United States Equal Opportunity Commission

(""EEOC™")

JFK Building, Room 475 1801 L Street, N.W.
Boston, MA 02114 Washington, D.C. 20507
Phone: 617-565-3200 Phone: 202-663-4900
The Massachusetts Commission Against Discrimination
("MCAD")

Boston Office: Springfield Office:
One Ashburton Place 424 Dwight Street
Room 601 Room 220

Boston, MA 02108 Springfield, MA 01103
Phone: 617-727-3990 Phone: 413-739-2145

First Reading: April 27, 2006
Adopted: May 18, 2006




STUDENT DISCIPLINE Policy #26

The Medway School Committee recognizes the importance of high standards of conduct
in our schools. Such standards allow our schools to fulfill their mission of effectively educating
the youth of Medway. Our community takes pride in our schools and the successes of our
students.

The philosophy of the Medway Public Schools articulates our desire to optimize the
human financial resources of our community and focusing these resources on the individual
needs of the learner. Furthermore, it expresses our desire to encourage the town’s young people
to commit their minds to inquiry, their hearts to compassion, and their lives to the service and
betterment of mankind.

The Medway School Committee endorses the concept that effective discipline involves
the participation of staff, parents and students in a process which is constructive, fair and
designed to protect the rights and responsibilities of all involved.

Suspension is intended to underscore the seriousness of an infraction (a single act or
series of acts) and to focus the attention of all concerned (the student’s parents, teachers, and
other students) on the child and the problem. It is not the purpose of a suspension to adversely
affect the student’s academic record or long-term participation in school life. In the context,
students will be allowed to make up school work missed during a suspension and the student
shall receive credit for work completed. It should be noted that the teachers are not responsible
for reteaching the material missed during suspension.

Each principal in the Medway Public Schools shall establish a discipline code for their
school that is consistent with this policy. Such discipline codes will be published in the school’s
student handbook after the approval of the Medway School Committee.

First Reading: April 2, 1996
Second Reading: May 22, 1996



STUDENT TRANSPORTATION Policy #24

School bus transportation will be provided in accordance with state and federal law and
applicable regulations.

L
(a)

(b)

(©)

(@)

(b)

(©)

(a)
(b)
(©)

(d)

(a)

General Policy

The purpose of school transportation is to get students who live outside a
specified distance from their assigned school, to school and back home
in as safe, efficient and economical manner as possible.

Unless a student is eligible for transportation provided by the Medway
Public Schools, the transportation of such student to and from school
becomes the responsibility of the parent/guardian.

It is the parent/guardian’s responsibility to see that the student gets to
his/her assigned bus stop. The behavior and/or actions of the student
while at a designated bus stop are subject to the parent/guardian’s
supervision and will not be the responsibility of the School Department.

Transportation Committee

The Transportation Committee shall report to the Superintendent of
Schools and will consist of the Director of Operations (as chairperson),
Safety Officer, Transportation Coordinator, Bus Company Coordinator
and no more than two (2) School Committee members.

Under the direction of the Superintendent, the Transportation Committee
shall be responsible for the determination of bus routes, bus stops and

all other matters relative to the transportation program. The
Transportation Committee shall update the Superintendent on school
transportation issues, as required.

The transportation program shall be monitored by the Transportation
Committee and subject to periodic evaluations by it, as necessary.

Busing Eligibility

Children in the elementary schools who live more than one (1) mile from the school they
are required to attend shall be eligible for school bus transportation to and from school
and home at bus stops designated by the Transportation Committee.

Students in the middle school who live more than one and one-half (1-1/2) miles from the
middle school shall be eligible for school bus transportation to and from school and home
at bus stops designated by the Transportation Committee.

Students in the high school who live more than two miles (2) miles from the high school
shall be eligible for school bus transportation to and from school and home at bus stops
designated by the Transportation Committee.

Virtually all kindergarten students shall be eligible for school bus transportation to and
from school and home at bus stops designated by the Transportation Committee, with the
understanding that there will be no extra cost to the district and that a continuation will be
voted on each year.

School Bus Safety
A school bus safety program shall be conducted by the Safety Officer in conjunction with
the bus contractor.




(b)
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(d)

There shall be no "standees" allowed on school busses, except in rare instances when the
situation demands and it is approved by the Transportation Coordinator.

Cases of misconduct by any student while on a school bus will be reported to the
Principal of his/her school and may result in loss of transportation privileges.

Scheduling and Routing

All bus assignments, routes and scheduling will be determined by the Transportation

Committee and will be based upon home addresses only.

Bus routes and designated stops will be designed for main roads (class #1 streets).

Exceptions may be made by the Transportation Committee for a special needs bus, areas

where a bus must turn around and areas where students would otherwise be required to

walk more than one (1) mile to a designated stop. In most cases, busses will not travel

outside of town lines as Medway cannot be responsible for or determine road conditions

in surrounding towns.

With the exception of day care requests (paragraph d below), all students in Grades 1-12

are allowed only one A.M. bus assignment and one P.M. bus assignment, and they must

be the same for every day of the week. All students in Grade K are allowed only one

A.M. and one P.M. bus assignment and it must be the same for every day he/she is

scheduled for kindergarten. Students will be allowed to ride only their assigned  bus.

Requests for temporary changes in bus assignments will not be granted.

In order for a request to provide transportation to day care providers to be considered,

numbers 1, 2 and 3, which follow, must be met in full.

1. If a student’s day care provider falls within the routing of his/her assigned school,

the School department will attempt to drop off as close as possible to the day care

without re-scheduling or re-routing the bus.

The request for drop off at a day care must be for every day of the week.

3. If a request requires transportation on a bus other than the student's assigned bus,
the request will be honored on a space available, first-come-first-served basis.

N

Request/Complaint Procedure

Requests/complaints must be submitted in writing to the Transportation ~ Coordinator
and/or Safety Officer for review. Such review shall be completed and the
request/complaint will be responded to within fifteen (15) school days of receipt of
request/complaint.

Anyone wishing to refer his/her request/complaint to the next level (Transportation
Committee) must do so in writing within fifteen (15) school days of receipt of response
by Transportation Coordinator and/or

Safety Officer. Such review shall be completed and the request/complaint will be
responded to within fifteen (15) school days of receipt of request/complaint at this level.
Anyone wishing to refer his/her request/complaint to the next level (Superintendent of
Schools) must do so in writing within fifteen (15) school days of receipt of response by
the Transportation Committee.

The Superintendent will then:

1. Uphold or overturn the decision of the Transportation Committee;
or
2. Send request/complaint back to Transportation Committee for further review.

Such decision by the Superintendent shall be completed and the request/complaint will be
responded to within fifteen (15) school days of receipt of request/complaint at this level.
Anyone wishing to refer his/her request/complaint to the next level (School Committee)
must do so in writing within fifteen (15) school days of receipt of response by the
Superintendent. The Superintendent will forward such written request/complaint, along



(a)

with his/her recommendation, to the School Committee for review. The School
Committee may vote to have the matter placed on a future agenda for discussion and
possible action. Such decision by the School Committee shall be made known to the
complainant in writing by the Superintendent.

Other
This policy shall become a permanent part of the student handbook at the elementary,
middle and high school levels.

First Reading: April 6, 1995
Adopted: April 27, 1995
Revisions:

First Reading: September 18, 1997
Adopted: October 9, 1997

First Reading: August 10, 2000
Adopted: September 7, 2000

First Reading: August 5, 2004
Adopted: September 2, 2004

First Reading: September 8, 2005
Adopted: September 22, 2005



STUDENT ABUSE

Abuse is defined as physical injury by other than accidental means, which causes or creates a
substantial risk of death or protracted impairment of the function of any bodily organ. Neglect is
the impairment of a child’s physical, mental, or emotional condition as a result of the failure of
the child’s parents or other person responsible for his/her care to exercise a minimum degree of

care:
1.

2.

In supplying the child with adequate food, clothing, shelter, education, or medical care,
though financially able to do so or offered financial or other reasonable means to do so;
or

In providing the child with proper supervision or guardianship.

A child is defined as any male or female under the age of 18 years.

PROCEDURE FOR REPORTING STUDENT ABUSE

1.

The concerned person, student, contacts his/her building principal, if available.
Otherwise contact either the assistant principal, guidance counselor, school nurse, walk-
in center counselor, or any teacher.

The principal calls together the abuse team which consists of the principal, school nurse,
guidance counselor, and reporting person. This team must be convened within 48 hours
except in an emergency. The purpose of the team is to collect information and assess the
situation. In case of physical abuse, the nurse shall examine the child on the day of the
complaint.

The team decides whether it is advisable and or possible to inform the parents of its
action. The principal shall assume this responsibility.

If the decision of the team is to file a complaint, the principal is to call the Worcester
Regional Office,

Neglect and Abuse. The office is opened 24 hours per day.

The principal and reporter will file a written report within 48 hours of the oral report. It
will be sent Certified Mail, Return Receipt to:

Dept. of Social Service Protective Service Unit, 253 Main Street,

Webster, MA 01570.

The state law provides that no mandatory reporter shall be liable in any civil or criminal
action by reason of submitting a report. No other person making a report shall be liable
in any civil or criminal action by submitting such a report if it was made in good faith.



STUDENT RECORDS

Purpose of Student Records

Individual student records are developed and maintained for each student in the system in
accordance with federal and state regulations, School Committee policy and administrative
procedures. These records provide the data needed to plan and implement legitimate and
recognized educational goals for each student. Student records include any records, files,
documents and other materials which contain information directly related to a student and which
are maintained in writing, on film or on tape by the school system or persons acting for the
school system. Private, personal or working notes made by a system employee are not regarded
as records so long as such notes are for that person’s sole use or by the use of his/her substitute.

Contents of Student Records
Cumulative Folder
The Medway Public School District requires that essential data be maintained for each student.
The following types of information, which constitute the minimum data necessary to reflect the
student’s educational progress and to operate the educational system, are maintained in a
student’s cumulative folder:
1. ldentifying information (name, address, date of birth, name of parent/guardian, address,
telephone number)
2. Attendance information
3. Subject performance information (academic work and level of achievement, grade level
and year completed.)
Additionally, an individual student’s cumulative folder may include other information relevant to
recognized educational goals, such as, but not limited to:
4. Individual reading tests
5. Report Cards
6. Transcripts from other schools
7. Standardized test information
8. Speech and hearing evaluations

Limited Access Folder

Other types of data which may be obtained only with the written informed consent of a
parent/guardian and kept in a limited access folder may include such information as, but not
limited to:

Notations regarding individual student’s specified needs

2. Counselor notations

3 Disciplinary data

4. Psychological or psychiatric reports

5. Court documents

6 Social histories

This limited access folder is maintained in the local school building and/or Special Education
Office.

The above descriptive listing of the types of information contained in student school records will
be available in the School Committee Policy Book in each school principal’s office and will be

made available to parents/guardians upon request.

Collection, Maintenance and Access of Records



The Superintendent of Schools is responsible for the district-wide maintenance of records. Each
building principal is responsible for the records maintained in his/her school building.
Information about a student and his family shall be collected upon the student’s entry into the
Medway Public Schools. All students’ records shall be kept current. Student records are
available for review by parents or legal guardians, or by students who are over 13 years of age
and/or entering ninth grade, with an appropriate school system employee present to interpret
these records. Requests for such reviews should be directed to the school principal or to the
Superintendent of Schools.

Release of Information

Upon a student’s enrollment in any other elementary or secondary school, all records, excluding
those in the limited access folder, will be transferred to that school upon written request for
records from the school. The transfer of any additional data to other institutions or schools
requires the written informed consent of the parent/ guardian or eligible student. A record will
be kept of all such requests and transfer of records.

Personally identifiable information may also be disclosed without written consent to those
federal, state, and local authorities listed in Section 99.31 of the regulations of the Family
Education Rights and Privacy Act.

Personally identifiable information may be disclosed to appropriate persons without parental
consent in an emergency, if the knowledge of such information is necessary to protect the health
and/or safety of the student or other persons.

The release of any student records, other than in transfers as specified above, to any other third
party requires the written informed consent of the parent/guardian or eligible student, except in
compliance with a court order, subpoena, or statute. Advance notice to parents of compliance
with a court order or subpoena is required.

Certain personally identifiable student directory data, specifically limited to name and
participation in officially recognized activities and sports, weight and height of members of
athletic teams, and honors or awards received, may be made known to the public through such
vehicles as school athletic handbills, school playbills, school newspapers, and school yearbooks,
or may be released to news media. However, if a parent, guardian or eligible student requests
that such data not be released, such request shall be honored.

Notice of Student Records

The Medway Public Schools shall publish this regulation annually in the student handbook and it
shall serve as the notice describing School Committee Policy and the applicable statutes and
regulations governing student records.

The School Committee Policy and Commonwealth of Massachusetts Department of Education
Regulations governing student records are available for public inspection during regular business
hours in the Office of Superintendent of Schools, the Offices of the Building Principals, and the
Office of the Assistant Superintendent of Integrated Student Services.

Destruction of Records

All student records will be reviewed periodically. Material which is no longer relevant for the
provision of an appropriate educational program will be removed from the student records and
will be destroyed following an opportunity by the parent/guardian or eligible student to examine
and copy such records.

The minimal personal data needed to operate the school system (including name, address,
telephone number, attendance data, and transcripts of grades) will be retained for sixty (60) years
following graduation of a student’s class. All other data will be destroyed within five (5) years
following graduation.

Parents/guardians or eligible students who wish to examine records prior to their destruction may
make a written request to the custodian of records prior to June 30 of each school year. This



request should be addressed to: Superintendent of Schools, Medway Public Schools, 45
Holliston Street, Medway, MA 02053.

Challenge of Contents of Student Records

Parents/guardians or eligible students (students 14 years of age or in the ninth grade, whichever
comes first) shall have an opportunity to challenge the accuracy of data/information in the
student records in accordance with the applicable federal and state statutes and regulations.



MEDWAY PUBLIC SCHOOLS
BULLYING PREVENTION AND INTERVENTION PLAN

The Medway Public School District is committed to providing our stugiesiteducational

opportunities and a safe learning environment that is free from bullying and harassment. This will
be possible when all members of the Medway school community tredteraghh respect.

This plans an integral part of the Medway RPubliSc hool sd comprehensi ve e
learning and eliminate all forms of violent, harmful and disruptive behavior. All students require

this support to achieve their personal and academic potential.

The Medway Public Schools will not tolerate @llayvtul or disruptive behavior, including

bullying, in our schools or during schetdted activities. All reports of bullying will be

promptly investigated by the Medway Public Schools.

Bullying is defined as a verbal, physical, written, or electronic action, or incident or other

direct or indirect behavior that is repetitive. Th e Medway Publ i dulyihghool s 0
actions will include, when appropriate, referral to a law enforcementlégei®dway Public

Schools will support this policyalhaspects of its activities, including its curricula, instructional
programs, staff development, extracurricular activities and fpavehtaiment.

DEFINITION OF BULLYING

Bullying is the repeated use by one or more students of written, verbabnicetagiression or a

physical act or gestuoe,any combination thereof, directed at a target that has the effect of:

e causing physical or emotional harm, or of damage to his/her property,

e placing a target in reasonable fear of harm or of damage topriggesty,

e creating an unwelcoming or hostile environment at school for another person,
e infringing on the rights of another person at school, or

e materially and substantially disrupting the education process or the orderly operation of a
school.

BULLYING PROHIBITED

Bullying is prohibited on school grounds, property immediately adjacent to school grounds, at
schoolsponsored or schoadlated activities, functions or programs whether on or off school
grounds, at school bus stops, on schosdesr other vaicles owned, leased or used by the

district, or through the use of technology or an electronic device owned, leased or used by the
school district.

Bullying is also prohibited at a location, activity, function or program that is neattateabbdr

through the use of technology or an electronic device that is not owned, leased or used by the
district, if the act or acts in question create a hostile environment at school for the victim, infringe
on the rights of the victim at school, or materially arstiasuially disrupt the education process or

the orderly operation of a school.

The Medway School Committee expects administrators to make clear to students and staff members
that bullying will not be tolerated and will be grounds for disciplinary adbaandgncluding

suspension and expulsion for students, and termination for employees. All staff members are
required to report any bullying or harassment they see or learn about. The district will promptly and
reasonably investigate all allegationsag$raent, including bullying. Retaliation against a person

who reports bullying, who provides information during an investigation of bullying, or who is a
witness to or has reliable information about bullying, is prohibited.



MEDWAY PUBLIC SCHOOLS
BULLYING PREVENTION AND INTERVENTION PLAN

TABLE OF CONTENTS
I Leadership

Il. Training and Professional Development

[l Access to Resources and Services

V. Academic and NeAcademic Activities

V. Policies and Procedures for Reporting and Respanddotlying and Retaliation
VI. Collaboration with Families

VII.  Prohibition Against Bullying and Retaliation

VIII.  Definitions

IX. Relationship to Other Laws

Appendix A: Harassment or Bullying Reporting Form



LEADERSHIP

A. Public Involvement
In developing the Medwy Bullying Prevention and Intervention Plan, Medway Public
Schools understands the importance of community and public involvement. Prior to the
development and creation of the Medway Bullying Prevention and Intervention Plan, the
Medway Public SchoolstABullying Policy was constructed. This policy was presented to
and accepted by the school committee in the summer of 2010. The Medway Bullying
Prevention and Intervention Plan will be displayed for public discussion on December 2,
2010 at the schedulschool committee meeting. In addition, Medway Public Schools will
hold yearly parent and community discussion forums to discuss bullying curricula being used
and online safety, as well as any other relevant information that may be deemed appropriate.

B. Needs and Resources
In assessing and identifying needs and resources for the district, the Medway Public Schools
have gleaned information from several sources. There are Student Assistance Teams at the
Middle, High and Elementary Schools. The Open Gaabd Sompetency Curriculum is
used at the elementary level. The elementary schools are piloting a Bullying Prevention
Program in conjunction with the Open Circle Program. They have created a Bullying
Prevention Team comprised of administrators, teaspecsalists and parents. Surveys
have been conducted with parents, teachers and fourth grade students to assess current
perceptions about bullying in the schools. The results of the surveys will guide the team in
determining next steps. Dr. Judy Eyv&uperintendent of Medway Public Schools has
overseen a2 survey on school climate, and will make results available to all staff, parents,
students and community members via the school website. Need is also identified and
assessed through the paréitgn in the MetroWest Youth Risk Behavior Survey, which
includes middle and high school students.

C. Planning and Oversight
The following identifies the school and district leaders responsible for the planning and
oversight of the Medway Bullying Preverdrmh Intervention Plan:

Receiving Reports on Bullying

Medway High School Medway Middle School Medway Elementary Schoc
Principal, Deans, School | Principal, Assistant Pripal, | Principal Assistant Principa
Resource Officer, Guidanc| School Resource Officer, | Counselors, School Resou

Counselors, School Guidance Counselors, Officer
Psychologist, Adjustment | Adjustment Counselor,
Counselor School Psychologist

Collecting and analyzing building and/or school wide data on bullying to assess the
problem and to measure improved outcomes.
Medway High School Medway Middle School Medway Elementary Schoc
Principal Principal Bullying Prevention Team

Creating a process for recording and tracking incident reports and for accessing inf
relatedo targets and aggressors.

Medway High School Medway Middle School Medway Elementary Schoc
Principal, Deans, Student | Principal, Assistant Princip| Principal Assistant Principg
Assistance Team Student Assistance Team

Planning for the ongoing pesisional development that is required by the law.




Medway High School Medway Middle School Medway Elementary Schoc
Principal Principal Principal Bullying
Prevention Team

Planning supports that respond to the needs to targets and aggressors.

Medway Hih School Medway Middle School Medway Elementary Schoc
Principal, Deans, Guidance Principal, Guidance Principal, Counselors, Sch
Counselors, Adjustment | Counselors, Adjustment | PsychologisBullying
Counselor, School Counselor, School Prevention Team
Psychologist Psychologist

Choosing and implementing the curricula that the school will use.

Medway High School Medway Middle School Medway Elementary Schoc
Principal Principal Principal

Developing new or revising current policies and protocolsthaddian, including an
Internet safety policy, and designating key staff to be in charge of implementation ¢
Medway High School Medway Middle School Medway Elementary Schoc
Principal, Deans Principal, Assistant Princip| Principal Bullying
Prevention Team
Amending student and staff handbooks and codes of conduct.

Medway High School Medway Middle School Medway Elementary Schoc
Principal Principal Principal School Council

Leading the parent and family engagement efforts and draftingnf@maation materials
Medway High School Medway Middle School Medway Elementary Schoc

Bullying Prevention Team
Reviewing and updating the Plan each year, or more frequently.
Medway High School Medway Middle School Medway Elementary Schoc

D. Priority Statement
The Medway Public School Distridl not tolerate any unlawful or disruptive behavior,
including any form of bullying, cyberbullying, or retaliation, in our school buildings, on
school grounds, or in schaelated activities. We hiilvestigate promptly all reports and
complaints of bullying, cyberbullying, and retaliation, and take prompt action to end that
behavior and restore the targetds sense of
aspects of our school communitgjuding curricula, instructional programs, staff
development, extracurricular activities, and parent or guardian involvement.

TRAINING AND PROFESSIONAL DEVELOPMENT
A. Annual Staff Training

The bullying prevention and intervention plan shall include arofaakjgnal development
of all members of the school staff to build the skills to prevent, identify and respond to
bullying and to implement the bullying prevention and intervention plan.

B. Ongoing Professional Development
The goal of professional developmemo establish a common understanding of tools
necessary for staff to create a school climate that promotes safety, civil communication, and
respect for differences. Professional development will build the skills of staff members to
prevent, identifyand respond to bullying. As required by M.G.L. c. 71, 8 370, the content
of schoolwide andistrictwide professional development will be informed by research and




will include information on:

e developmentally appropriate strategies to prevent bullyilegisci

e developmentally appropriate strategies for immediate, effective interventions to stop
bullying incidents

e information regarding the complex interaction and power differential that can take place
between and among the perpetrator, the victim andtaagses to the bullying

e research findings on bullying

e information on the incidence and nature of elghlying

e Internet safety issues as they relate to-bybging

e legal issues and responsibilities related to bullying

Professional development wilbadsldress ways to prevent and respond to bullying or
retaliation for students with disabilities
Individualized Education Programs (IEPs). This will include a particular focus on the needs
of students witlautism or students whose disability affects social skills development.

C. Written Notice to Staff
The Medway Public School District will provide all staff with an annual updated notice of

the Bullying Prevention and Intervention Plan at the beginning stkaochyear.

ACCESS TO RESOURCES AND SERVICES
A. Resources, Counseling and Other Services

Medway High SchofGrades @ 12)

Guidance CounselodsThere are three full time guidance counselors, responsible for
academic, social/emotional, and future plannin

Adjustment Counsel@There is one full time adjustment counselors for social/emotional
well being for all students. The adjustment counselor runs the Wetker, which is

open to all students during the school day.

School PsychologidtThere is ne School Psychologist at the high school, responsible for
social/emotional well being of students, as well as psychological testing.

School Resource OfficgiThe School Resource Officer is a Medway Police Officer shared
by all the schools in the didtric

Student Assistance Tedmhe Team consists of the Deans, Guidance Counselors, School
Psychologist, Adjustment Counselor, School Resource Officer and the School Nurse. The
Student Assistance Teams meets weekly to discuss all high risk studeats sasieet|
achievement and attendance.

Medway Middle Scho@brades B 8)

Guidance CounselodsThere are two full time guidance counselors, responsible for
academic, social/emotional, and future planning.

Adjustment Counsel@There is one part tinagjustment counselor for social/emotional
well being of students.

School Psychaiist- There is one full time School Psychologist at the middle school,
responsible for social/emotional well being of students, as well as psychological testing.
School Resates Office® The School Resource Officer is a Medway Police Officer shared
by all the schools in the district.

Student Assistance Tedmhe Team consists of the Principal and Assistant Principal,
Guidance Counselors, School Psychologist, Adjustmerse@ouSchool Resource Officer




and the School Nurse. The Student Assistance Teams meets weekly to discuss all high risk
students, as well as student achievement and attendance.
Memorial Elementary Sch@Glrades 3 & 4)
Adjustment Counsel@There is oa paritime adjustment counselor, (three days per week)
responsible for all needed counseling services.
School PsychologidiThere is one School Psychologist shared by the Burke and Memorial
Elementary Schools. The School Psychologist is responsitdevidual and group
counseling, along with psychological testing.
McGovern Elementary Sch@Girades 1 & 2)
Adjustment Counsel@There is one patime adjustment counselor at McGovern three
days a week, responsible for all counseling services.
Schml Psychologigt There is one School Psychologist shared by McGovern and Medway
Middle School. The School Psychologist is at McGovern two days a week, and is responsible
for counseling and psychological testing.
Burke Elementary SchdflreKd K)
Adjustnent Counseladd There is one patime adjustment counselor (three days per week)
at Burke Elementary School, who is responsible for all counseling services.
School PsychologidfThere is one School Psychologist shared by the Burke and Memorial
Elementay Schools. The School Psychologist is responsible for individual and group
counseling, along with psychological testing.

B. Students with Disabilities

As required by M.G.L. c. 71B, § 3, as amended by Chapter 92 of the Acts of 2010, when the
IEP Team determes the student has a disability that affects social skills development or the
student may patrticipate in or is vulnerable to bullying, harassment, or teasing because of
his/her disability, the Team will consider what should be included in the IEPdp thevel
student's skills and proficiencies to avoid and respond to bullying, harassment, or teasing.

C. Referral to Outside Services
When a referral to an outside agency is appropriate, or when it is determined that outpatient
counseling would benefit tregget, aggressor or bystander, information regarding access to
outside counselors can be obtained from adjustment counselors, guidance counselors, school
psychologists and the school nurse. A comprehensive list of outside services has been
distributed thoughout the district.

ACADEMIC AND NON-ACADEMIC ACTIVITIES
A. Specific bullying prevention approach&aglying prevention curricula will be informed by
current research which, among other things, emphasizes the following approaches:

e using scripts and rghktays to develop skills;

e empowering students to take action by knowing what to do when they witness
other students engaged in acts of bullying or retaliation, including seeking adult
assistance;

¢ helping students understand the dynamics of bullying arttuttylmey, including
the underlying power imbalance;

e emphasizing cybersafety, including safe and appropriate use of electronic
communication technologies;

e enhancing studentsd skills for engagi ng
communications; and

e engaging students in a safe, supportive school environment that is respectful of
diversity and difference.




Initiatives will also teach students about the stuelated sections of the Bullying
Prevention and Intervention Plarhe Bullying Prevention@intervention Plashould
include specific information about how and wheMtdway Public School Distnill
reviewthe Bullying Prevention and Intervention Rldh students.

B. General teaching approaches that support bullying prevention &tertsllowing
approaches are integral to establishing a safe and supportive school environment. These
underscore the importance of our bullying intervention and prevention initiatives:

e setting clear expectations for students and establishing schooseahtlas
routines;

e creating safe school and classroom environments for all students, including for
students with disabilities, lesbian, gay, bisexual, transgender students, and homeless
students;

e using appropriate and positive responses and reinforcementhenestudents
require discipline;

e using positive behavioral supports;

e encouraging adults to develop positive relationships with students;

¢ modeling, teaching, and rewardinggowal, healthy, and respectful behaviors;

e using positive approaches to bedravhealth, including collaborative problem
solving, conflict resolution training, teamwork, and positive behavioral supports
that aid in social and emotional development;

e using the Internet safely; and

e supporting student s donacadensiaardsektracarricdlarp ar t i
activities, particularly in their areas of strength.

e implementing the Open Circle Social Competency curricula at the elementary level
to develop social and emotional well being in our students.

C. Positive relationships beemestudents and aduBipportive connections between adults
and students can serve as a foundation for the development and promotion of behavioral
health. Supports to encourage positive relationships between students and adults can include:
¢ Opportunitiedor staff and students to develop relationships that extend beyond the
academic role (e.g., at lunch time or with an extracurricular project).
e Promotion of student engagement in school events and extracurricular activities (e.g.,
sports, clubs).
¢ Thoughtfu attention to fostering relationships with adults with whom the student
already has a natural affinity.

D. Safe learning environmerfighool environments should be physical, socially, and
psychologically safe for all students. Safe classrooms hawestdedislyed behavioral
expectations and crisis or safety plans in place to deal with difficult and unsafe situations.
Safe classrooms also have clear distinctions betweerefeifie¢ and classroemmanaged
behavioral difficulties to prevent unnecessagycessive disciplinary referrals. In situations
where problem behaviors occur, options exist to allow for classroom instruction to resolve
the situationin cases of emergency in the classroom, all students should be familiar with the
school 0Osplamaner gency

POLICIES AND PROCEDURES FOR REPORTING AND RESPONDING TO
BULLYING AND RETALIATION
A. Reporting bullying or retaliatioReports of bullying or retaliation may be made by staff,




students, parents or guardians, or others, and may be oral or @riteeports made by

or to a staff member shall be recorded in writing. A school or district staff member is
required to report immediately to the principal or designee any instance of bullying or
retaliation the staff member becomes aware of or witnBegests made by students,

parents or guardians, or other individuals who are not school or district staff members, may
be made anonymously. TWedway Public School Distnatl make a variety of reporting
resources available to the school commuieityding, but not limited tthe Harassment or
Bullying Reporting Forhg voicemail box, a dedicated mailing address, and an email
address.

Use ofthe Harassment or BullyiRgporting Form is not required as a condition of making

a report. TheMedway Bblic School Distriawill: 1) include a copy of thlarassment or
BullyingReporting Form ithe beginning of the year packets for students and parents or
guardians; 2) make it available in the sch
nurseés office, and other locations determined by the principal or designeepani &) p

t he school darassmedt sr BullyieportiighFerm will be made available in

the most prevalent language(s) of origin of students and parents arsguardia

At the beginning of each school yearMbdway Public School Distnwill provide the

school community, including administrators, staff, students, and parents or guardians, with
written notice of its policies for reporting acts of bullying sadchtien. A description of

the reporting procedures and resources, including the name and contact information of the
principal or designee, will be incorporated in student and staff handbooks, on the school or
district website, and in information aktbetBullying Prevention and Intervention fian

is made available to parents or guardians.

1. Reporting by Staff
A staff member will report immediately to the principal or designee when he/she
witnesses or becomes aware of conduct that may be bullgtatjaitron. The
requirement to report to the principal or designee does not limit the authority of the
staff member to respond to behavioral or disciplinary incidents consistent with
school or district policies and procedures for behavior managendistiatide.

2. Reporting by Students, Parents or Guardians, and Others
TheMedway Public School Distrétpects students, parents or guardians, and
others who witness or become aware of an instance of bullying or retaliation
involving a student to reportat the principal or designeReports may be made
anonymously, but no disciplinary action will be taken against an alleged aggressor
solely on the basis of an anonymous report. Students, parents or guardians, and
othersmay request assistance fromféars@mber to complete a written report.
Studentsvill be provided practical, safe, private andag®priate ways to report
and discuss an incident of bullying with a staff member, or with the principal or
designee.

B. Responding to a report of bullyingetaliation
1. Safety
Before fully investigating the allegations of bullying or retaliation, the principal or
designee will take steps to assess the need to restore a sense of safety to the alleged
target and/or to protect the alleged target from poggititer incidents.
Responses to promote safety may include, but not be limited to, creating a personal
safety plan; préetermining seating arrangements for the target and/or the aggressor

1 See Appendix A fadarassment or Bullyifeporting Form.



in the classroom, at lunch, or on the bus; identifying a stadfem&ho will act as a
o0safe persondé for the target; and alter
target. The principal or designee will take additional steps to promote safety during
the course of and after the investigation, as necessary.

Theprincipal or designee will implement appropriate strategies for protecting from
bullying or retaliation a student who has reported bullying or retaliation, a student
who has witnessed bullying or retaliation, a student who provides information during
an nvestigation, or a student who has reliable information about a reported act of
bullying or retaliation. (Include locally established student safety planning policies
and procedures here.)

2. Obligations
I. Notice to parents or guardians.
Upon determining théullying or retaliation has occurred, the principal or
designee will promptly notify the parents or guardians of the target and the
aggressor of this, and of the procedureggponding to it. There may be
circumstances in which the principal or desigontacts parents or
guardians prior to any investigation. Notice will be consistent with state
regulations at 603 CMR 49.00.
ii. Notice to School or District.
If the reported incident involves students from more than one school
district, charter schoolon-public school, approved private special education
day or residential school, or collaborative school, the principal or designee
first informed of the incident will promptly notify by telephone the principal
or designee of the other school(s) of thdemt so that each school may
take appropriate action. All communications will be in accordance with state
and federal privacy laws and regulations, and 603 CMR 49.00
iii. Notice to Law Enforcement
At any point after receiving a report of bullying or retaljiancluding after
an investigation, if the principal or designee has a reasonable basis to believe
that criminal charges may be pursued against the aggressor, the principal will
notify the local law enforcement agency. Notice will be consistenewith th
requirements of 603 CMR 49.00 and locally established agreements with the
local law enforcement agency. Also, if an incident occurs on school grounds
and involves a former student under the age of 21 who is no longer enrolled
in school, the principal designee shall contact the local law enforcement
agency if he or she has a reasonable basis to believe that criminal charges may
be pursued against the aggressor.
In making this determination, the principal will, consistenth&iBullying
Prevention ash Intervention Plaand with applicable school or district
policies and procedures, consult with the school resource officer, if any, and
other individuals the principal or designee deems appropriate

C. Investigation
The principal or designee will investiggbmptly all reports of bullying or retaliation and,

in doing so, will consider all available information known, including the nature of the
allegation(s) and the ages of the students involved.

During the investigation the principal or designeamilng other things, interview

students, staff, witnesses, parents or guardians, and others as necessary. The principal or
designee (or whoever is conducting the investigation) will remind the alleged aggressor,
target, and witnesses that retaliationigl\g{prohibited and will result in disciplinary action.



Interviews may be conducted by the principal or designee, other staff members as
determined by the principal or designee, and in consultation with the school counselor, as
appropriate. To the extepracticable, and given his/her obligation to investigate and
address the matter, the principal or designee will maintain confidentiality during the
investigative process. The principal or designee will maintain a written record of the
investigation.

Procedures for investigating reports of bullying and retaliation will be consisthat with
Medway Public School Disthiadlicies and procedures for investigations. If necessary, the
principal or designee will consult with legal counsel aboutebt@ation.

D. Determinations
The principal or designee will make a determination based upon all of the facts and
circumstances. |If, after investigation, bullying or retaliation is substantiated, the principal or
designee will take steps reasonably calcolgexént recurrence and to ensure that the
target is not restricted in participating in school or in benefiting from school activities. The
principal or designee will: 1) determine what remedial action is required, if any, and 2)
determine what resporsigctions and/or disciplinary action is necessary.

Depending upon the circumstances, the principal or designee may choose to consult with
the studentsd teacher (s) and/ or school cou
guardians, to identifmpunderlying social or emotional issue(s) that may have contributed

to the bullying behavior and to assess the level of need for additional social skills
development.

The principal or designee will promptly notify the parents or guardians of thedalget an
aggressor about the results of the investigation and, if bullying or retaliation is found, what
action is being taken to prevent further acts of bullying or retaliation. All notice to parents
must comply with applicable state and federal privacgridwegulations. Because of the

legal requirements regarding the confidentiality of student records, the principal or designee
cannot report specific information to the
action taken unless itinvolvesat ay awayo6 order or other dir
aware of in order to report violations.

E. Responses to Bullying
1. Teaching Appropriate Behavior Through Skiligling
Upon the principal or designee determining that bullying or retaliaticourasd)
the law requires that tMedway Public School Distruge a range of responses that
balance the need for accountability with the need to teach appropriate behavior.
M.G.L. c. 71, § 370(d)(v). Skillilding approaches that the principal ogdes
may consider include:

e offeringindividualizedskidlui | di ng sessions based on
antibullying curricula;

e providing relevant educational activities for individual students or groups of
students, in consultation with guidanaeselors and other appropriate school
personnel,

e implementing a range of academic and nonacademic positive behavioral supports
to help students understand-gaxial ways to achieve their goals;

e meeting with parents and guardians to engage parental &g porteinforce
the antibullying curricula and social skills building activities at home;



e adopting behavioral plans to include a focus on developing specific social skills;
and

e making a referral for evaluation.

2. Taking Disciplinary Action
If the princi@al or designee decides that disciplinary action is appropriate, the
disciplinary action will be determined on the basis of facts found by the principal or
designee, including the nature of the conduct, the age of the student(s) involved, and
the need to Bance accountability with the teaching of appropriate behavior.
Discipline will be consistent witlte Bullying Prevention and Intervention Rlaah
with the school ds or districtds code of
Discipline procedures for students with disabilitiepasgned by the federal
Individuals with Disabilities Education Improvement Act (IDEA), which should be
read in cooperation with state laws regarding studsmpiircks
If the principal or designee determines that a student knowingly made a false
alle@tion of bullying or retaliation, that student may be subject to disciplinary action.

3. Promoting Safety for the Target and Others
The principal or designee will consider what adjustments, if any, are needed in the
school environment to enhance the targetise of safety and that of others as well.
One strategy that the principal or designee may use is to increase adult supervision at
transition times and in locations where bullying is known to have occurred or is likely
to occur.
Within a reasonablerpml of time following the determination and the ordering of
remedial and/or disciplinary action, the principal or designee will contact the target
to determine whether there has been a recurrence of the prohibited conduct and
whether additional supportineasures are needed. If so, the principal or designee
will work with appropriate school staff to implement them immediately.

COLLABORATION WITH FAMILIES
A. Parent Education and Resources

The Medway Public Schools will offer yearly parent and commumity fioatl are focused
on the parental components of the-bntlying curricula and any social competency
curricula used by the Medway Public Schools.

B. Notification Requirements
Each year, the Medway Public School District will inform parents or guareiraobeaf
students about the aibtullying curricula being used. This notice will include information
about the dynamics of bullying, including cyberbullying and online safety. All notices and
information made available to parents and guardians whidsd aopy and electronic
formats. Medway Public Schools will post the Plan and related information on its website.

PROHIBITION AGAINST BULLYING AND RETALIATION
Acts of bullying, which include cyberbullying, are prohibited:
(i) onschool grounds and grerty immediately adjacensttool grounds, atsahool
sponsorear schookrelatedactivity, function, or program whetloeror off school
grounds, at school bus stop, onsahool bus or otheehicleowned, leasedr usedoy
aschool district or $ool; or through thaseof technology or an electronic device owned,
leasedor usedoy aschooldistrictor schooland




(ii) at docation, activity, function, or program that is not saletaied through theseof
technology or aelectroniadevicehatis not ownedgasedor usedy aschooldistrict or
school, if thexctscreate a hostiEnvironment at school for tkerget or witnesses, infringe
on their rights at school, or materiafigsubstantially disrupt tleelucation process or
theordely operation of achool.

Retaliation against a person who reports bullying, provides information during an investigation of
bullying, or witnesses or has reliable information about bullying is also prohibited.

As stated in M.G.L. c. 71, § 370, najhimthis Plan requires thedway Public School Distriot
staff any nosschool related activities, functions, or programs.

DEFINITIONS

Aggressois a student who engages in bullying, cyberbullying, or retaliation.

Bullying as defined in M.G.L. c.,BL370, is theepeatediseby oneor morestudents of aritten,
verbal, or electronexpression or @hysical act or gestureany combination thereof, directtd
atarget that:

e causing physical or emotional harm, or of damage to his/her property,

e placing a target in reasonable fear of harm or of damage to his/her property,
e creating an unwelcoming or hostile environment at school for another person,
¢ infringing on the rights of another person at school, or

e materially and substantially disruptingdiieagion process or the orderly operation of a
school.

Cybebullying is bullying through the use of technology or electronic devices such as telephones,
cell phones, computers, and the Internet. It includes, but is not limited to, emalil, instast messag
text messages, and Internet postings. See M.G.L. c. 71, 8 370 for the legal definition of
cyberbullying.

Hostile environments defined in M.G.L. c. 71, § 370, is a situation in which bullying causes the
school environment to be permeated with idétron, ridicule, or insult that is sufficiently severe

or pervasive to alter the conditions of a stu
Retaliations any form of intimidation, reprisal, or harassment directed against avsitudent

reports bullying, provides informatiomidg an investigation of bullying, or witnesses or has

reliable information about bullying.

Staffincludes, but is not limited to, educators, administrators, counselors, school nurses, cafeteria
workers, custodians, bus drivers, athletic coaches, adwstracurricular activities, support staff,

or paraprofessionals.

Targets a student against whom bullying, cyberbullying, or retaliation has been perpetrated.

RELATIONSHIP TO OTHER LAWS

Consistent with state and federal laws, and the policied/eiciivay Public School District, no

person shall be discrmated against in admission to the Medway Public School district

obtaining the advantages, privilege and courses of study of such public school on account of race,
color, sex, religion, natidmaigin, or sexual orientation. Nothinghe Bullying Prevention and
Intervention Plaprevents the school or district from taking action to remediate discrimination or
harassment based on a personds meahlstate,erhi p i n
federal law, or school or district policies.

In addition, nothing ithe Bullying Prevention and Intervention atesigned or intended to

limit the authority of thedway Public School Districttake disciplinary action or otheti@n

under M.G.L. c. 71, 88 37H or 37HY, other applicable laws, or local school or district policies in
response to violent, harmful, or disruptive behavior, regardless of thiecgudlying Prevention



and Intervention Placovers the behavior.



MEDWAY PUBLIC SCHOOLS

HARASSMENT OR BULLYING REPORTING FORM
Directions: Harassment and bullying are serious and will not be tolerated. If you are a student, the parent/guardian
of a student, a volunteer or visitor, and wish to report an incident of alleged harassment and/or bullying, complete
this form and return it to the Principal’s office at the student’s school. All school employees are required to report
alleged violations. Contact the school for additional information or assistance at any time. This form can be
completed anonymously by omitting signature and name. Every reported act of bullying or harassment will be
investigated, and parents will be contacted.
Name of student victim: Grade: _ Age:
School:

Name(s) of alleged offender(s) (If known):

Grade: _ Age: __ Student: Yes: _ No:
Grade:  Age: _ Student: Yes: _ No:
Grade: ~ Age: __ Student: Yes: _ No:
Grade: _ Age: __ Student: Yes: _ No:
Grade: ~ Age: _ Student: Yes: _ No:
On what date(s) did the incident happen ?
/ / / / / /
Month Day Year Month Day Year Month Day Year
Where did the incident happen (choose all that apply)?
On school property At a school-sponsored activity or event off school property
At bus stop On a school bus On the way to/from school On computer

Check next to the statement(s) that best describes what happened (choose all that apply):
Teasing Threat Stalking Theft Cyber Bullying

Intimidation Physical violence Public Humiliation

What did the alleged offender(s) say or do?

(Attach a separate sheet)

Did a physical injury result from this incident?
No Yes, but did not require medical attention Yes, and it required medical attention

NAME OF PERSON REPORTING INCIDENT:
Telephone: ( ) - E-Mail:
Student Parent/guardian Faculty/Staff

Signature: Date:




MEDWAY PUBLIC SCHOOLS

HARASSMENT OR BULLYING REPORTING FORM

Follow Up Form

To be completed by Principal/Dean of Student Services/ Dean of Academics and Activities

Interviewed target of aggression

Date:
Name:
supported him/her, i.e. affirmed his/her feelings
brainstormed on solutions for avoiding aggression
reminded him/her to report aggression
recruited peers to befriend him/her
notified parent of target
notified teacher of target
notified other staff, including:
referred for counseling
Interviewed child(ren) accused of aggression
Date:
Name:
Confirmation of incident: Yes No

Discussed importance of reporting incidents of aggression:
Aggression confirmed, is this:
1% offense
2" offense
3" offense
other

Consequence assigned:

Yes No

reviewed what would happen if behavior continues
notified parent/guardian

notified teacher of accused

notified other staff:

referred for counseling



ACCEPTABLE USE OF SCHOOL
NETWORK, INTERNET & EQUIPMENT Policy #21-A

Grades 7& 8

The District’s goal in providing computer network technology and Internet access to teachers
and students is to promote educational excellence by facilitating resource sharing, innovation,
and communication.

Proper and Ethical Use
Students and staff must understand and practice proper and ethical use. All students and staff
must be aware of the proper procedures, ethics and security involving using the Internet.

The smooth operation of the network relies upon the proper conduct of the end users that must
adhere to strict guidelines. These guidelines are provided here so that you are aware of the
responsibilities you are about to acquire. In general, this requires efficient, ethical and legal
utilization of the network resources. If a Medway user violates any of these provisions, his or
her access will be suspended and may continue to be denied in the future. The signature(s) at the
end of this document is (are) legally binding and signifies the party (parties) who signed has
(have) read the terms and conditions and understand(s) their significance.

Medway Public Schools School Network and Internet Use - Terms and Conditions

Personal Responsibility

As a representative of this school, | will accept full responsibility for my own actions and for
reporting any misuse of the network and/or equipment to an appropriate authority. Misuse can
come in many forms, but it is commonly viewed as any message(s) sent or received that indicate
or suggest pornography, unethical or illegal solicitation, racism, sexism, inappropriate language,
and other issues described below. All rules of conduct of the Medway Public Schools apply
when you are on the network.

Acceptable Use

The use of your account must be in support of education and consistent with the educational
objectives of the Medway Public Schools. Use of other organization's network or computing
resources must comply with the rules appropriate for that network. Transmission of any material
in violation of any United States or state regulation is prohibited. This includes, but is not
limited to: copyrighted material, threatening or obscene material, or material protected by trade
secret. Use for commercial activities is not acceptable. All users assume full liability; legal,
financial, or otherwise for inappropriate actions.

Privileges

The use of the school network and the Internet is a privilege; inappropriate use will result in a
cancellation of the privilege. The school administrators will deem what is inappropriate use and
their decision is final. Also, the school administrators may choose to terminate access at any
time as required. The administration, faculty, and staff of Medway Public Schools may request
the network administrator to deny, revoke, or suspend specific user access.

Monitoring



The Medway Public Schools reserve the right to review any material on user accounts and to
monitor file server space in order for the District to make determinations on whether specific use
of the network is inappropriate. In reviewing and monitoring user accounts and file server space
to determine appropriate use, the Medway Public Schools shall respect but does not guarantee
the privacy of user accounts.

Network Etiquette

You are expected to abide by the generally accepted rules of network etiquette. These include
(but are not limited to) the following:

- Be polite. Do not get abusive in your messages to others.

- Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
- lllegal activities are strictly forbidden.

- Do not reveal your personal information.

- Note that electronic mail (e-mail) is not guaranteed to be private.

- Do not use the network in a way that would disrupt its use.

Warranties

The Medway Public Schools makes no warranties of any kind, whether expressed or implied, for
the service it is providing. The Medway Public Schools will not be responsible for any damages
you suffer. This includes loss of data or service interruptions. Use of any information obtained
via the Internet is at your own risk. The Medway Public Schools specifically denies any
responsibility for the accuracy or quality of information obtained through its services.

Security

Security on any computer system is a high priority, especially when the system involves many
users. Do not use another individual's account without written permission from that individual.
Attempts to logon to the network or Internet as a system administrator will result in cancellation
of user privileges. Any user identified as a security risk or having a history of problems with
other computer systems will be denied access to all network resources.

Vandalism and Harassment

Vandalism and harassment will result in cancellation of privileges. Vandalism is defined as any
malicious attempt to harm or destroy data or equipment. This includes, but is not limited to, the
altering of workstation operating system files, and uploading or creation of computer viruses.
Harassment is defined as the persistent annoyance of another user, or the interference of another
user's work.

Procedures for Use

Student users must adhere to the guidelines established by the teacher. All users have the same
right to use the equipment. Therefore, users shall not use the computer resources for non-
academic activities when other users require the network resources for academic purposes. The
district prohibits the use of privately owned equipment in conjunction with the school’s
network without prior consent of the technology department.

Encounter of Controversial Material

With access to these resources also comes the availability of material that may not be considered
to be of educational value in the context of the school setting. The Medway Public Schools has
taken precautions to restrict access to controversial materials. However, it is impossible to
control all materials and an industrious user may discover controversial information. It is the
user’s responsibility not to initiate access to such material. Any decision by the Medway Public
Schools to restrict access to Internet material shall not be deemed to impose any duty on
Medway Public Schools to regulate the content of material on the Internet.



Agreement must be signed annually. Building administration or designee must monitor
agreements to ensure that all active accounts have a valid agreement.

First Reading: May 22, 1997
Adopted: May 29, 1997
Revised: August 2, 2007

***  Parent and Student must sign the ***
grade-appropriate acceptance form
found at the end of this handbook.



ACCEPTABLE USE OF SCHOOL
NETWORK, INTERNET & EQUIPMENT Policy #21-B

GRADES 5 & 6

In accordance with the Child Internet Protection Act, Medway Public Schools provides content
filtering on computer workstations within the district.

SUMMARY
In order for a student to use the Medway Public Schools Internet connection, which is provided
for educational purposes only, he/she must read these guidelines or have them read and
explained by a parent/guardian. All Internet use at the elementary level is under the supervision
of a teacher or responsible adult. Unless the statement below is signed and returned, it is
assumed that the student does not have permission to use the Internet in school.
Acceptable Use by Student
- 1 will use the computer as instructed by my teachers.
- I may use the Internet and world wide web only when a teacher or other adult is present and |
have permission to

do so.
- I will not download any files or software without the permission of a teacher or other adult.
Safe Use
- I will never give out personal information about others or myself over the Internet.
- ' will not use my name, only my first initial, if | am doing project work over the Internet.
- I will inform my teacher immediately if | find materials or sites that make me uncomfortable.
- lunderstand that | must learn to evaluate the information that I find on the Internet and world
wide web.
Internet Etiquette (“netiquette”)
- 1 will be polite.
- I will only use language that is acceptable in my school.
-1 will use the computer in ways that will not harm the computer system or other people's work.
Consequences
| understand that I must follow the rules and guidelines of the school and my teachers. If | do
not follow the rules, 1 will have my computer privileges taken away and | will also have to meet
with my school principal and classroom teacher to review my behavior. My parents will also be
notified.

First Reading: July 12, 2007
Adopted:  August 2, 2007

*** Parent and Student must sign the ***
grade-appropriate acceptance form
found at the end of this handbook.



NETWORK, EQUIPMENT & INTERNET USE AGREEMENT

GRADES 7 & 8
Policy #21-A

| have read, understand, and will abide by the School Network, Equipment, and Internet Use
Agreement. | further understand that any violation of the regulations is unethical and may
constitute a criminal offense. Should I commit any violation, my access privileges may be
revoked, school disciplinary action may be taken, and/or appropriate legal action.
FAILUSE TO RETURN THIS FORM INDICATES
THE STUDENT DOES NOT HAVE PERMISSION
TO USE THE SCHOOL NETWORK.

Print Student’s Name: Grade:
Homeroom:

Student’s Signature:

Date:

Parent/Guardian

As the parent or guardian of this student, I have read the School Network, Equipment, and
Internet Use Agreement. | understand that this access is designed for educational purposes. |
recognize it is impossible for Medway Public Schools to restrict access to all controversial
materials and I will not hold them responsible for materials acquired on the network. Further, |
accept full responsibility for supervision if and when my child’s use is not in a school setting. I
hereby give permission to grant access to the Internet for my child and certify that the
information contained on this form is correct.

Print Parent/Guardian’s Name:

Parent/Guardian’s Signature:

Date:

CONTRACT FOR THE USE OF THE INTERNET

GRADES 5&6
Policy #21B



FAILURE TO RETURN THIS FORM INDICATES
THE STUDENT DOES NOT HAVE PERMISSION

TO USE THE INTERNET AT SCHOOL.

We have reviewed the rules and wish to participate in Internet use at school.

Student: Grade:
Homeroom:

Please print name

Date:

Student’s Signature:

Parent/Guardian:

Please print name

Parent/Guardian Signature:




STUDENT/PARENT HANDBOOK

| HAVE RECEIVED AND REVIEWED THE MEDWAY MIDDLE SCHOOL STUDENT
HANDBOOK.

Student:

Please print name

Parent/Guardian’s Signature:

Date:

Please return this form to your Homeroom teacher.



