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NAMES TO BE PLACED ON THE MEMORIAL SCHOOL PLAQUE

Candidates for inclusion on the Memorial School plaque must have made a significant or memorable
contribution to the town and/or school community. The nominees, through service, volunteerism or
dedication must have made Medway school or town life better for those who follow.
Residents, past or present, who have sacrificed their lives or freedom in service to their country, either as
members of the military or as civilians contributing to military or peace efforts may also be nominated.
The candidate must be nominated using the Nomination Form located on the Medway Public Schools
website. The completed form, along with any supporting documentation, should be submitted to the
superintendent of schools by May 1 each year. The school committee will make an announcement for
submission of names at the first meeting in March; and the superintendent’s office will send a press release
to the local newspapers and post the announcement on the school district’s website.
After names have been submitted by May 1 to the superintendent, the superintendent’s office shall send a
letter to the candidate(s) or their families to advise them the nomination has been made.
The first review of the nominations will take place at the first school committee meeting following May
1. Voting will be placed on the agenda for the next school committee meeting in May or at the first
meeting in June. The process will be completed prior to the close of each school year.
A simple majority vote of the school committee will place the candidate’s name on the plaque. Up to five
candidates will be approved each year. Nominations can be resubmitted if not accepted in a given year.
The list of approved candidates will then be given to the superintendent, who will arrange to have the
names placed on the plaque in a ceremony to be held no later than November 1st of the following school
year.
The superintendent and school committee will notify the final candidates’ families in writing and copy all
town boards and committees, as well as the local news media on this achievement.
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